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Initial Computer Setup

Citrix XPE at Hoffman
Remote Web Site:

If your workstation or laptop
has Windows XP Service Pack
2 installed, please contact your
local IT support and have them
run a “fix” from the Microsoft
website in order to deactivate
the Active X Controller portion
which causes problems when
installing Citrix.

http://support.microsoft.com/def

My *
Documents

Tt
v

My
Computer

System Properties

Remote
Advanced

e 2y SO ROSHOTS
General |

Automatic Updates

Computer Name Hardware

ault.aspx?scid=kb:en-
us:884020

To check to see if the computer
has Windows XP Service Pack
2 installed:

From your computer
desktop select “My Computer”
icon

Right mouse click on
“My Computer” and select
“Properties”

When the System
Properties Screen opens

Select the “General” tab

Look under “System” to
see which Service Pack is
installed

You must have Internet
access with the Internet
Explorer Browser version 6.0
or higher installed on your
computer.

Systent:
Microsaft ‘Windaows XP
Professional
Version 2002

Service Pack 1

Registered to:
US ARMY
FORSCOM
55274-640-0186652-23229

[/
UH

Comptiter:
Intel{R) Pentium(R) M
processor 1700MHz
1.69 GHz
1.00 GB of RAM

oK ‘ l Cancel
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Address ‘@'-J http://support.microsoft.com/default.aspx? scid=kb;en-us; 884020

United States

Microsoft

Help and Support

Help and Support Home | Select a Product | Search (KB)

Programs that connect to IP addresses that are in the |
you expect in Windows XP Service Pack 2

View products that this article applies to.

On this page
* SYMPTOMS
+ CAUSE
* RESOLUTION
+ Updlate information
“ STATUS
“MORE INFORMATION
* APPLIES TO

SYMPTOMS

On a computer that is running Microsoft Windows XP with Service Pack 2 (SP2), programs that conneci
expect. For example, you may receive an error message that says that you cannot establish a connecti

+Back to the top

CAUSE

This problem occurs if the program connects to a loopback address other than 127.0.0.1. Windows XP
loopback address range except for 127.0.0.1.

+Back to the top

RESOLUTION

Update information

SearchMicsoft.com for: - L4 Once yOU have )
L downloaded the fix,
- ] follow the on screen

prompts to install the fix
on your system — you
will have to reboot your
update for computer for the fix to
Service Pack 2 take effect.

(KB884020)
English

Dalakad
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1.

2.

*OwW >

Start up your browser
engine.
First time Users or to

check your browser
security setting

Users Must Have
Administrator Rights
To Their Personal
Computers.

. Click Tools,

Click Internet Options,

. Click General tab,

Under Temporary
Internet File

Select Settings

Select Every visit to
the page
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Mail and News »

Synchronize...
Windows Update

Windows Messenger
Show Related Links

Internet Options...

| Use Current | i Use Defaul || Use Blank |

rporary Intemet flas

ﬂ Fages you view on the Infemet ane stored in a special folder
fior quick viewing later

| Delate Cookias | | Delate Files | | Seftings

History
*} The History folder contains links to pages you've visited, for
quick

accass to racantty viewed pages
2 | Clear History |

Days to keep pages nhistory,. (20

Ciolors. || Forvls... || Languagss. | Accessibitty. |

neral | Security| Privacy | Content | Connections | Programs | Advanced

Check for newer versions of stored pages:
@) Bvery visit to the page
() Every time you start Internet Explorer
O Automatically
O Never

Temporary Intermet: files folder

Current location:  C:\Documents and
Settings\david. smoot FORSCOM\Local

Settings\Temporary Internet Filesy,

Amount of disk space to use:

e B
[ Move Folder. .. H Wiew Files. .. H View Objects... ]
l OK H Cancel l
I QK H Cancel ]




A. Click Security tab

» Select Default option
with Medium Level

A. Click Privacy tab

» Select Default option
with Medium level

» Click Edit

 Under Address of web

site window
e Type

https://remotewebl.hof

Internet Options

Gianarg ivacy | Content| Connections | Programs | Advancad

Sekect a Web content zong to specify its securty settings.

® ©

Local infranet  Trusfed eites

Internel
This zone containg all Web sites you
havan't placad in offver zones

Sacurty |eval for this zone

Custom
Cusiom seffings
- To change the setlings, chok Cuslom Level

- T use the recommended settings, chek. Default Level

ok Cancel |

O o

Resfrictad
sifes

fman.army.mil,
e Click ALLOW

* Accept defaults: OK,
OK

A. Restart your browser

Internet Options 7%

Goneral | Security| Fivacy | Content| Connections | Frograms | Advanced
Sathngs

n‘_‘ Mo the shder bo eslect 3 privacy settng for the Intermet zone,

Medium

Blocks third-party cookies that do not have a compact
privacy policy

Blocks third-party cookies that use oor orally identifiable
Information without your impl

Rasmets frst-party cookies 1
Irfarmnation wWinaut mphcit consant

J‘ E[ sonally identhiabls

[ r|pu| Advanced

Wb Sitas
Ta ovarnde cookis handing for ndmdual Web sites,
chek the Edit button

[ o [ caneet ||y

Per Site Privacy Actions 2x

Manage Sites

[3

or Block.

and click the Remave button,

P
| Addrecsotetrsit

= “rou can specify which Web sites are always or never allowed to use
cookies, regardless of their privacy policy.

Type the exact address of the Wb site you want to manage, and then click Allow

To rernove a site from the list of managed sites, select the name of the 'Web site

hittps: frernoteweb 1 hoffmart ary mi

https://remoteweb i .hwiiman.army.mii

https://remoteweb1.hoffman.army.mil/HRC/cds/hosf

D

Dornain

Setting
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https://remoteweb1.hoffman.army.mil/
https://remoteweb1.hoffman.army.mil/
https://remoteweb1.hoffman.army.mil/

Installing Citrix
and
Launching
TOPMIS II

*** BEFORE PROCEEDING YOU MUST BE
LOGGED ONTO THE COMPUTER WITH
ADMINISTRATOR PRIVILEDGES***

This is only necessary the first time CITRIX is
loaded on a system. Once loaded, any user
without administrator rights can launch the

program
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e R L A— 44 s BEFORE PROCEEDING

Fie Edit View Favorkes Tooks Help YO U M U ST B E L OG G E D

ke S .. ONTO THE COMPUTER WITH
| ' ADMINISTRATOR

PRIVILEDGES***

User Name:
Passnord:

[omain:

)

In order to log onto CITRIX for

il oo S b e o e . the first time. You must first

e e download and install the DOD
Certificate onto your root

directory

1FC ¢ 2K « DIMHRS « Ay GeL ¢ Circ «cmipy «2Tapmis + Freddie « HRC « MILFER emyPay e OIS « UBAS3T DTS G4 R

o Bark -
itpsc! rematessbLboffmanamymil bgseageat Loginy

Select “Save” and
continue

NOTICE: Tt

e coemd 1o monitering for all Lawful

iistart.
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* 1P+ KD « DIMHRS «Army G-1 «Chrix «emilpo + eTopms + Freddie «HRC «MILPER

JBack - Search - Favorites WMeda @ v

¢ httpsremotenibd hoffman.amy. miloganagent/Login asp

NOTICE: Thee e 2 Tl iotem The
be e i Al el ppises

s e ettt : e "E!&ELPJ
agmive il proml st placed oo s
ot crmml peosemin Eridence of mtboeed v collered deme et Farms completed

Lse of this svstem constibutes comsent to menitoring fur all lanful § d

emyPay «CHUA wUSASST «DTS N GA Nav

HR Command Templatz_fles

A3

- A6

-HRC FILES 2
IMQ Tnfa

[lve Fire Bz
“MILPER Mes

Jetiel e et D i fes

My Pichures
hy ideos
-(RBS
Fersonal

FESTEMPO

o it

st <20 v

< 1PC < AKQ <DIMHRS «Army G-1 «Crix < amilpn «2Topenis < Fraddie «HRC ¢ MILPER. emyPay <OV

o Back Search  Favertes Media & v

¢ https: | remeteuseb . hoffmanamy mil kganagsnt Logn.asp

USAS5] « DTS NGA Nay

[
dlbd

Loghn

Download complete

NOTICE: Ths sl
bembyed i ol ol s s "
Moatioms oo bt 1wt et . scire afachs b ambonnzed Do)
ety el sl sl
v crmmemal ety B il of gy

Lse of this s¥sfem comitutes comsent |

Lok

ites copseat ) ey [nombonized e ofbes [l svien

Save the file to your
root directory (This
will normally be your
“C.” drive) —if in
doubt, ask your
system
administrator.

File will download to
the root directory —
once complete, select
“Open” to run the file
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j | HEI
Lk 1 2AH0 DINHRS Ay G- & e ) 1 4075 YGh !
S C:\InstallRoot. exe <

DoDPKE InstallRoot v2.08

OBack - © ¥ &G PSearch 57 Fay

Insert Program Certificates:

A dvace @ Store Subject S| r
Address @ hitps;/fremotewebL.hoffman.arm AN Haiie v 860

1. ROOT  DoD PKI Med Root CA DoD PKI Med Reot CA
998 15:01:00 08/07/2008 15:01:90 Added
2. ROOT  DoD CLASS 3 Root CA DoD CLASS 3 Reot CA
000 13:13:00 65/14/2020 13:13:00 Added
3. ROOT  DST IECA-2 DST IECA-2
999 18:12:53 11/08/2002 18:12:53 Added (Invalid Dates)
4. ROOT  ORC IECA ORC IECA
999 13:06:47 10/11/2002 13:06:47 Added (Invalid Dates)
5. ROOT  Onsite2-188 IECA-3
000 60:00:00 01/12/2003 23:59:59 Added (Invalid Dates)
6. ROOT  VeriSign IECA VeriSign IECA
001 60:00:00 11/20/2004 23:59:59 Added (Invalid Dates)
7. ROOT  General Dynamics IECA Root CA General Dynamics IECA Root (A
009 13:12:00 04/03/2003 23:59:00 Added (Invalid [ates)
8. (A DOD CLASS 3 (A-3 DoD CLASS 3 Root CA
009 13:00:29 07/04/2006 13:00:29 Added
9. (A DOD CLASS 3 CA-4 DoD CLASS 3 Reot CA
000 12:55:43 07/04/2006 12:55:43 Added
10. A DOD CLASS 3 CAC CA DoD CLASS 3 Root CA
000 11:37:28 09/26/2006 11:37:28 Added
11. CA DD CLASS 3 CAC EMAIL CA DoD CLASS 3 Reot CA
000 11:45:53 09/26/2006 11:45:53 Added
NOTICE: Thisis a DD system. The secwity aceredirat {pIN R IAR SR DO DD CLASS 3 Reot CA Bz ified above the acoreditation level of this system. DoD web sites may
be monitored for all Lawful purposes, imclnding to ensure th S INNEEEEPANC: FT Tyl IRRET PR NN d to vertdy secwrity procedues, swvivabilty, and eperational securify.
Monitoring includes, but i not linited 1o, active attacks by [RENCEEERUINSENSER [ RER DoD CLASS 3 Root CA BLEIE:  © exannined, recorded, copied and used for authorized purposes. All
information, including personal information, placed on or s [AREEARIEEIRIVERTEA R VA BRI Y wsent fo monitorimg, Unauihorized use of this DoD svstem may subject
outo crimisal prosecution. Eridence of uanthorized use KRR DoD PK Hed Root CA
Use of this svstem constitutes consent to monit 993 20:03:05 08/06/2003 20:03:05 Added (Invalid Dates)
= e - - 15. CA  Hed CA-2 DoD PKI Med Reot CA
998 12:58:50 68/12/2003 12:58:50 Added (Invalid Dates)
16. (A Hed Enail CA-1 DoD PKI Med Reot CA
998 19:54:54 68/06/2003 19:54:54 Added (Invalid Dates)
17. (A Hed Enail CA-2 DoD PKI Med Reot CA
Download the DoD Certificate 998 13:16:26 88/12/2003 13:16:28 Added (Invalid Dates)
18. ROOT  ORC IECA ORC IECA
999 13:06:47 10/13/2004 04:00:00 Added (Invalid Dates)
19. ROOT  DST IECA-2 DST IECA-2
002 18:05:31 63/31/2005 20:16:96 Added
20. CA DOD CLASS 3 CA-7 DoD CLASS 3 Reot CA
003 10:12:06 06/02/2009 10:12:96 Added
21. CA DOD CLASS 3 CA-10 DoD CLASS 3 Reot CA
003 09:52:41 06/08/2009 09:52:41 Added
22. CA DOD CLASS 3 EMAIL CA-7 DoD CLASS 3 Reot CA
003 10:11:58 06/08/2009 10:11:58 Added

8 # Internet zone

Uistat Moot SGwMe. Cel. G %M

Opening the file will run the
program into your root
directory. Press “Enter” on the
keyboard when the file has run
to clear the dialog box.
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2(itrix MetaFrame Secure Access Manager - Microsoft Internet Explorer

Links #11PC @1AKQ #DIMHRS 2Amy G-1 &Citri @emipo &eTopmis @ Freddie 2HRC 2MILPER @myPay 2 OWA 2USASS] &DTS NGA Nav i
File Edit View Favorites Tools Help

Gback - O M ED PSearch {rFavortes @Meda € Cv L E @8

Address @ https:fremoteweb . hoffman.army.nilogonagent/Login.asp

T g User Name**: AKO User Name
S Default password is TOpmi$_f05
Domain: prad

NOTICE: This i a DeD system. The secuty acerediation level of s sie is Unclassified FOTO and below. Do ot process, store, or ransat inforuuaion classified abave the accredfation lexe] of this systen. DD web sites way
be mongtored for all lawhal purposes, melnding to eusure their use is authorized, for managemmen of the system to facilitare profection agatust unauthorized access, aud to venify secuity procedures, survivabiliy, aud operational securty.
Mouiforing tncludes, but 15 ot Luited fo, active attacks by authorized DoDD entifies o fest or verufy the securify of this system. During momforing, informwation way be esanied, recorded, copied aud vsed for awthorized puposes. All
information. includiag personal information, placed on or sent over this system iay be monitored. Tse ofthis DaD ¢ysrem, anfhorized or wnauthorized, cousifites consentto monitoring. Unanthorized use of fhis DoD svitem may subject
youto enminal prosecution. Evidence of wiauthorized use collected during monitering may be wsed for aduinistrative, crinvinal or ofher adverse action

Use of this system constitutes cousent to monitoring for all lawful purposes.

**Check you TAPC Form 49R for the correct Citrix
User Name. It will be located in block 33 (see
below). If you have a UserID in parenthesis — this
Is your TOPMIS Il UserlD.

Download the DoD Certificate

#Done # Infernet zone

i start eMgrosft..| 3Cirix Me..

I, have briefed/will brief
on the PERnet Security Awareness Briefing and the PERSCOM Systems Security Usage Agreement. | will maintain
the signed copy on file along with access information
PART D: FOR PERSINSD USE ONLY
25 PERnet Userid 26. CICS Opr ID: 27 Company Code 28 0Org. Code
29_SIC Code: 30. Account Number:
31.1SD Security/Phone/Date: 32 Remarks:

——
33. Domain / User ID: ) E-Mail / User ID (If Applicable): 35. E-mail Server:
john.doe (doegj)

——

TAPC Form 49-R (Revised April 1998, Page 1 of 3) Replaces ASQL Form 8-R

Once you've installed the DOD
Certificate, you can now log into
the Citrix Metaframe server.

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005
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« 1PC ¢ AKCH « DIMHRS < Army G-1 « Citiv «emilpo «<Tapais « Freddis «HRC « MILPER myPay «CAVA cUSASS] o 0TS NGA Nav

wBadk v & Seamh Favorites ¥Media £ v

¢ hitps:/ remateweb].hoffman. amny mil HRC fods/host.ipspage=initalzesessionfCSGTicketer= 208 SCTicketPrefiv=20%3bTNIT g Y dHeAB5 2% b8 ntemaier - DGa

G 425 i i i The first time Citrix
loads, it will
automatically install
the program (provided
an administrator is
logged on the system)

= Opening page hiips: rescheneb] hoffm iR fedshost apsipage=nitak SaTichetler= 205G ekt =20% 300 i 2 alniemet 1ene

Pisr oot BIRCCE. -

1PC «AKD) « CIMHRS wAmmy &1 eCiny wamipo «aTopms « Freddie RO oMILPER wanPay o GAVA o LISASST o DTS NG Nav

Jhad - v Search FuortesMeda f o

Select “Yes” when
prompted to install the
Citrix ICA Web Client

MR forkhiost rpspage =niiabweacs . ; T 2 whnismet 200e

it
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L

© JPC < &K < DIMHRS <Ay G0 e Citrie e smilpo «<Topmis « Fraddie ¢HRC « MILPER emyPay < OWVA «UISASST < [ITS NGA e

Back v 1 Seanh o Faotes Mefa £ v

 https: remotesteb]. hoffman, army mi HRC ods st xpapage=mibaloessssiondSATicket far=20&TSATicketPrafic= 2o 20Nl dIHeaB52 e bl ntemalber - dGo

Citrix License Agreement E

Select “Yes” to
accept the Citrix
License Agreement

(ipening page hips:fremokesseb hofran amy mil AL eds host 1ps page=iBaloesessionSCSTicketer = MACSGTckePrefu = 2131 [ * # Infamat one
# (oMt SHRC-CL ~Cirx i

1FC ¢ 2K0) < DIMHRS « Ay <1 « Chrie camipo «<Topms « Freddie «#RC « MILPER «myPay Q& « USASET e DTS G4 K

o Back - v il Saarch  Facies ¥Meda £ v

¢ itpssi remateab . bofman.cmy mi HRC fods ot spsTpane=ibalossessmnB STkt er= 208 SGTickatPrefls s 200 L INT ok V28508t nbemalier - 2166

Citrx ICA Web Client
Sehup completed surcesshull, You may ead th restart your web browser o activate changss C I | C k “O K n , C I O S e

browser and then
reopen and logon to
Citrix again.

/! sta RE-CL -CirelC..

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005

13



https://remoteweb1.hoffman.army.mil/HRC/cds/host. xps?page=initializesession&CSGTicketVer=20&CSG .. DI@
Links @ 1PC @ AKO @ DIMHRS & Army G-1 @Citrix @emipo 2eTopmis 4 Freddie 2HRC aMILPER @myPay @0WA aUSASST 2DTS NGA Nav

- File Edit View Favorites Tools Help

' ) WO PSearch v Favorites @ Media @ Cv 5= 3

Address Elaboutblank “ 86

< Your access center is being loaded. Please watt...

After logging into Citrix, you will
get a screen letting you know
that you're access center is
being loaded.

If the Security Alert banner appears:

Click View Certificate

Install certificate

Accept defaults

Security Alert banner will reappear

Click “Yes” to proceed.

Logging into Citrix XPE for the first time will take a few
minutes to download and configure the web page plug-in.
Installation of the plug-in REQUIRES user to have ADMIN
rights.

If prompted to Select the access level;
Select “Full Access”
Select “not to prompt you again”.

If you do not select these options, you will not be
able to save files to your computer — selecting these
options allows the remoter server to access your computer.
After this, session should automatically launch

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005
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HRC - Citrix MetaFrame Secure Access Manager - Microsoft Internet Explorer
Links & 1PC @ AKO @IDIMHRS @Amy G-1 &Citrix emipo @eTopmis Freddie 2HRC 2MILPER &myPay €OWA 2USASSI &DTS NGA Nav "
File Edit View Favorites Tools Help

) &G PSearch 57 Favorites @ Media @ (v & 2 - K8

Address}éﬂhttp://prad25.hoffman.army.mil/HRC/CDS/host.xps viGO

all.8, AH&%H“MAN R -IIIIHGEHIJMMAN |

TOPMISII

BER  WordClock HEE

KOREA  23:04 02128051
AHRC 9:04 02280057

BER TOPMIS Il 5]0]]

eyt wss) | (St time users must change their Citrix

password from the default password
Message Text:
. g
(4previos| (Nexty) TO Change
@HPrommNeihborhnod!EIl paSSWO"d’ CIICk On
[Top &Up
the “My Pages”
PERNET
- button
TOPMIS I
BED |- [0lx
£Done ® Internet zone

I start EMigrosof.  HAC -Ct.. ““h 8:58 AM

If you have successfully logged into Citrix — you will have
a screen similar to the one above —

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005

15



HRC - Citrix MetaFrame Secure Access Manager - Microsoft Internet Explorer
Links €11PC 41AKO @DIMHRS #Amy G-1 &Citrix 2emilpo @&Topmis 4 Freddie @HRC aMILPER @imyPay 20WA 2USASSI & DTS NGA Nav i
File Edt View Favorites Tools Help

Jback - © - WA PSearch 37 Favorites @Media @ Bv & @ - i 3

Address‘ﬂ tp://prad25.hoffman.army.milHRC/CDS host.xps «BGo

AEE  WorliClock BEENEEE TOPMIS I

KOREA 2304 (0208050
AHRC 604 0208057

R Then click on the

BB Alert Broadcaster BEH “Sett|ngS” button
Message Text:

i

| APrevious | | Next» |

B8 BProgram Neighborhood M
[@Top @Up

PERNET

TOPMIS I

L1047 BER

¢ | 8
£ Done # Internet zone

Ustart Moot HRC-Ct. ¢ BsIM
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HRC - Citrix MetaFrame Secure Access Manager - Microsoft Internet Explorer 0
Links #1PC &AKO 4 DIMHRS @Army G-1 Citrix @emipo 2 eTopmis < Fraddie @HRC &MILPER @myPay @0WA aUSASSI &DTS NGA Nav "
Fig Edit View Favorites Tools Help

QBack - O WED P Search 57 Favorites @Media @ Fv 5 4 - JE 3

Address‘ﬁ tp://prad25.hoffman.army.milfhrc/ cds host.xpsicat egow =8page=settingsilastcategory=TOPMISII8lastpage=TOPMISI]

=

£}
>
g

=
=

TORNISI Add Launch| My Pages

Settings

L1 Settings o]

Use this page to change the seftings for your access center. Click Submit to save your ssttings. Click Cancslto keep the original seftings.

Changing access center Access Center Settings
seftings

You can update your access
center password,

Select a lheme fo change the Theme ]

colors and fonfs used to iCorporateBlue( 1) v (i
dlisplay your pages. =
You can show explanations Help

(ike ths one) beside every Display explanaions for each sating
setfing. This option applies fo

the Seftings pages for every

CDAn your access center.

You can setthe number of Folder count
folders displayed inthe menu W B
bar ofthe access center hefore L h h « h
the menus beginto scroll

orizortally. f you do net set T e n C Oose C an g e

he menu number, the number "

of displayed menus depends P aS S W O r d 7
on the wich of your browser

windovr.

The Add and Launch menus cons

can display icons for each Show icans on menu
listed! iem, You can choose o

show or hide the icons in your

access cenfer menus.
To clonnecl o MetaFrame MetaFrame Published Resources
publshed resources, your [/ ownloa ICA Web Client automatcall

access center uses ICA Client

Current version: ICA Wah Client (ActiveX), version 7.00.17307
software, f you do not

automaically download this
sofiware, you il be prompled
each time you atempta
conngction.
(suomt) cance)
g
Done ) Internet wne

OMicrosoft..  HRC - . 90

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005
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HRC - Citrix MetaFrame Secure Access Manager - Microsoft Internet Explorer

Links 1 1PC 4AKO 4 DIMHRS @Ay G-1 & Citrix 2 2milpo 2 2Topmis < Freddie #HRC @ MILPER myPay =OWA 2USASST DTS NGA Nav i
File Edit View Favorites Tools Help

OBack - © M &0 PSearch vrFavorites @Media @ (v 5 i - L3

Address & http:/ prad25.hoffman.army.mi\/hrc/cds/host.xps?page=\ogin&categom&cdainstanceid=CDAC1C96F8DCCEF4327A304934307B?C3DA&éc%n=changepassword& \ Go

e Change Password EE

User Name: smootd
Domain: prad
0ld Password:

New Password:

Confirm Neyg®assword:

o) )

r 4 N A2 N
Enter Old Password (for Enter New Password
first time users, this is the twice and click “Submit”
default password) — see note below on rules
for creating passwords.

You will receive confirmation if the
password change is successful

Done @ [ntemnet zone

'/ start EMirosoft..  HRC - ..

** Citrix Passwords must be 10-12 characters in
length, and must have two upper case letters, two
lower case letters, two special characters, and two
numbers — for ease, recommend using your AKO
password
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HRC - Citrix MetaFrame Secure Access Manager - Microsoft Internet Explorer

Links ¢ 1PC & AKO &I DIMHRS Army G-1 #Citrix @emilpo £€Topmis # Freddie #HRC @MILPER @imyPay 2OWA & USASST &DTS N GA Nav i
File Edit View Favorites Tools Help

OBack - © 1 A0 PSearch ¢ Favorites @Media @ B & o - UE B

Address @http:/ fprad25.hoffman.army.mil hrc/cds/host.xps _ v-iGo

% PERNET

World Clock  BEERBEA

KOREA  23:11 (2280051
AHRC o1 02180051
Germany  15:11 (21280051
IRAQ 71 02280057

TOPHIS Il

[l from this button

Launching TOPMIS
Message Text:
: will open the
~ | Launching TOPMIS program in a new
™ Il from this button window. Pressing
[Top EUp WIII Open the the “LaunCh" tab,

program in this

PERNET

will give you the

window _ _
- choice of selecting
TOPMIS Il or
aEa - [0x]
PERNET
e_l.Done # Internet zone :

' start ‘Mcrosoft..  HRC - Ct... Q‘)“’ 9.07 AW

This is the Citrix main page. From here you can
access both TOPMIS Il and the PERNET for
access into EDAS, MS51, Data Query, and
other PERNET Systems that you have
permission to access
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JBach - L Search  Faworites Medn & v Y
Pitp:/prd2Sbeffman.army.milhre cdsestops dGe
a Ly 0
ket )\ o
v e 4 o e o
9t 2wl ¥ ol ) o
e AR, TNTRGA
ToRMsE
BEE Wi Coc _ BOBIED ToPHS I [E0]
Connecting to TOPMIS |l -
]l Cosersan i pragress.

Caseel

(1L 430

Enter a lser 1D and password o log onto TOPMIS 11

ser D

Password

Change Password | >Ean|:e| |

To change Password click on
the “Change Password” icon

Once you have
launched TOPMIS I,
you should see a
screen letting you
know that Citrix is
attempting to connect
to the TOPMIS Il
server

When prompted, enter
your TOPMIS Il
password.

First time users must
change their
Password since the
default password is
your UserID and
TOPMIS Il will not
allow the UserlID and
Password to be the
same.

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005 20



Al the Change

Erter a Lser D) and password to log onto TOPMIS 1. Password" you will be
prompted to enter your
UserID and Password

User [0 then your new Password
twice.

Pazsword

Mew Pasaword: Your New Password
must be between 6-8

Vel st characters, no numbers

or special characters

I'¢ | Cancel | allowed — There is no

requirement to use
upper case letters.

**NOTE: If you have an ETOPMIS
account, changing your password in
TOPMIS Il will change it in ETOPMIS.

% TOPMIS I (Production) - Refresh Completed : Monday, 28 February 2005 01:38

When properly
logged in, you
will see the
current refresh
date of TOPMIS
1
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Using TESS Search

' TOPMIS 1l [Production] - Hefresh Completed : Monday, 07 March 2005 00:51

le Toolz Services | Help

u'

i | ,t'i fj | %ﬁ Help Topics
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& | TOPMIS 1l [Production] - Refresh Completed : Monday. 07 March 2005 00:51

File Tools Services | Help
ﬂﬂ | & & | @  Help Topics
TESS

To access the TESS Search engine, click on
“Help” and then “TESS Search”

&) TESS Search

TAPDB Search Enter Field Name or Value
’75' Field Hame ~ Valie |

Select Search Colum Enter Search Criteria Cancel
’7(" VYalue  Descriph ﬂextl Prev | Epfer ‘

More >>

ds

Field ¥alue Definitions
|7 ' Full viated |

Change
Brint

Save As

EEEE

Help

There are two main areas in TESS Search; “Field
Name or Value” and “Enter Search Criteria”
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& TESS Lookup for PGRAD

TAPDB Search————Enter Field Name or ¥alue
’7(3' Field Name " Yalue PGRAD
LCancel |
ﬂexll Plegl Eillerl

More >> |
(" Abbreviated

| ;;gnge |
! Frint |

Enter Search Criteria

Select Search Column
’7(" Value {* Description

Field Value Definitions
|_ £« Full

5 - GEMERAL OF THE AR MY
[ - GENERAL

D5 - LIEUTEMANT GEMERAL
ES - MAJOR GEMERAL Save As |
F& - BERIGADIER GEMERAL
G5 - COLOMEL
H5 - LIEUTEMANT COLOMEL
15 - MAJOR =| | Hep |
& TESS Lookup for PGRAD [ x|
TAPDB Search———Enter Field Name or Value
{+ Field Name  VYalue PGRAD|
Select Search Column Enter Search Criteria LCancel
’7(" Value 1+ Description ﬂexll Plegl Filt,
Field Yalue Definitions Sy >
|7 & Full " Abbreviated
Change |
s - GENER&L OF THE ARMY B
Ch - GEMERAL Print |
D5 - LIEUTEMNANT GEMERAL
ER - MaJOR GEMERAL Save As |
F5 - BERIGADIER GEMERAL
G5 - COLOMEL
HE - LIEUTEMANT COLOMEL
I5 - M&IOR ~| | Help |
FIELD TITLE: PERMANENT GRADE, ACTIVE DUTY -
DEFIMITION: AN ENCODED REPRESEMTATION OF & SERVICE MEMBER'S OFFICIAL
STAMDING WHICH ESTABLISHES RELATIVE SENIORITY IMN THE US ARMY'S
HIERARCHICAL STRUCTURE
ABBREVIATION: PERM-GR-AD
-
|&) TESS Lookup for PGRAD

TAPDB Search
= Field Name

Enter Field Mame or Yalue

LCancel |

elect Search Column
‘ {+ Value 1 Description

Enter Search Criteria

Field Value D " More > |

[ + Full " Abbreviated |
Change |

BS - GEMERAL OF THE ARMY -

s - GENERAL Print_|
D5 - LIEUTENAMNT GEMERAL

ES - MaJOR GEMERAL Save As |
F5 - BRIGADIER GEMERAL

H5 - LIEUTENANT COLOMEL

I5 - MAJOR ~| = Help |

Entering a column short
name will produce a result of
the possible values

To find the definition of the
column short name press the
“More” button and a split
screen will appear with the
definition.

To find a particular value,
click on the “Value” button
and enter a search criteria
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|& TESS Lookup for PGRAD

TAPDB Search Enter Field Name or ¥alue

+ Fiel ame alue

“Zc:c;:mh;:m'n ————— - You can also search by the

Value © Description [COL Prey| Fiter| —IJ (| long name if you do not know

e e e C Abbreviated | ... | theencoded value — change
B ~GENERAL OF THE A7017 1 b | the sea_rch column to

e ST swess| | DeSCription” and enter the
F5 - BRIGADIER GEMERAL Crlterla

H& - LIEUTENAMT COLOMEL

I5 - MAJOR | Help |
& Tess Lookup for KC

TAPDB Search

S a  —
ﬂextl Ple!l Eiltell

If you know the value you're
_teedl | | gearching for, but not the

Select Search Column Enter Search Cnteria

’7(" Value {* Description

|'Field Value Defiitions  Abevinted | Hore s> | column name, you can
'A‘ ul . reviate: l:hgn o | -

APOD KC KAHRAMANMARA TURKEY] - _g search for that partICUIar
AFOE KCM KAHRAMANMARA (TURKEY] = _Print_| value and scroll through
srpnan ke FORT CAMPBELL, KY Save s | .
JEEN W FORT CAMPBELL, KENTLICKY = available columns that have
srrMan | KC FORT CAMPBELL, KY .. .
k| e e | that search criteria as a valid

o Help .

option
o o 2= You can also access the TESS

- Search by highlighting and
right clicking on a column
name.

GAY_ARSET
DAY_ASSET ASSET

A5 GANC_CLINRTNT
sscanc_onoins
GGEAT

3 -EU Icus
i
4l | L'_I

[Fywhene. |‘5m | e |

BAOLIF 1| Dtabusen Colusn | Opavates T Conditon T Logeal]
ERRELSTA | = Eaud i 1__zk
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& TESS Lookup for ARPMAD [x]

TAPDB Search

et Field Name ( Value  |4RPMAD —_— ]
Select Search Lo nter Search Critenia Lancel

e T | e

More 3> I

’7("' ¥alue (+ Descriplion
Field Value Definiti; |
Change I
- ALASKA Print |

- BMERICAN SAMDA

- ARIZONA Save As I
- AREAMEAS

- CALIFORMIA

- COLORADO

- CONMECTICUT Help I

* Full " Abbreviated

FIELD TITLE: ASSIGNMENT REQUISITION AREA CODE E

DEFINITION: AW ENCODED REPRESEMTATIOM WHICH IDENTIFIES THE LOCATION
SPECIFIED ON & REQUISITION PERTAINING TO A SOLDIER ASSIGNMENT.

ABBREVIATION: ASG-REQ-AREA-CD

FIELD TvPE: ¥

<1

I ' TESS Lookup for ARPHAD H
TAPDE 5earch

Enter Field Name or ¥alue
’7(-‘ Field Mame " Value  [ARPMAD] _ o |
elect Scarch Col

E nter Search Criteria LCancel |
+ Description EANSAS Mext | WPrev | Filter
Definitions
i Full " Abbreviated
Change I
ALABAMA -
ALASKS, Print I
AMERICAN SAMO
A Save As I

Ml
COLORADOD
COMMECTICLIT

Help |

FIELD TITLE: ASSIGWMENT REQUISITION AREA CODE =

DEFIMITION: AM EWCODED REPRESENTATION WwWHICH IDENTIFIES THE LOCATION
SPECIFIED ON A REQUISITION PERTAINIMNG TO & SOLDIER ASSIGHMENT

ABBREVIATION: ASG-REQ-AREA-CD

FIELD TYPE: R

J& TESS Lookup for ARPMAD %]

TAPDB 5Search
@+ Field Hame  Value

Enter Field Mame or Yalue
ARPMAD

~ Enter Search Criteria

L[ Value ¢ Description [KaNSAS ﬂexll Prey

= Full Abbreviated

Change

20 - KANSAS Print

AC - FO FFEE. ARKAMNSAS
AC - A T CHAFFEE Save As
AP - PINE BLUFF ARSEMAL, &5 545
KL - FORT LEAVENWORT
43 - FORT RILEY, KANSAS

Help |
FIELD TITLE: ASSIGNMENT REQUISITION AREA CODE =

DEFINITION: &M ENCODED REPRESENTATION “WHICH IDENTIFIES THE LOCATION
SPECIFIED OM & REQUISITION PERTAIMING TO A SOLDIER ASSIGMMENT

ABBREVIATION: ASG-REQ-AREA-CD

FIELD TPE: % -

Often times, you will search
for a known column short
name, and an unknown
encoded value.

You can find the item by
searching for the description.
Remember the “Value”
criteria searches for an
encoded value (left column),
and the “Description” value
searches for the actual name
(right column). If more than
one option is available the
“Next” button will be turned
on.

By pressing the “Filter”
button your results will only
list those columns that meet
the search criteria — to return
to all items, press the
“Reset” button (the “Filter”
and “Reset” button is a
toggle button, only one
option is available at a time

Press “Save As” to save
your search as a file.
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TOPMIS |

Applications
Sclect Application Service |

& ] Alpha Roster

A DAPMIS Photo

£ Officer Record Brief
I3 ORD

B8 Query System
Requisition and Assignment
¥ Strength

W Test

2% Utility

OK Cancel
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Alpha Roster

Select Application Service

E Alpha Roster
Alpha Foster

# DAPMIS Photo

== Officer Record Brief

|, ORD

B Query System

Requisition and Assignment

¥ Strength

W Test

Z£ Lhility

0K Cancel
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[& TOPMIS Il (Production) - Refresh Completed : Monday. 07 March 2005 00:51

File Edit View Services ‘Window Help
EIEE IR

ALPHA ROSTER

The Alpha Roster Menu will give you the option to search for either
Commissioned or Warrant Officers in one of three ways.

SSN — Name (last) — CONGR (Control Grade). You can use a combination
of Name and CONGR to reduce the returned results.

You can also search by last and first name using the following convention:
SMITH JOHN (do not use punctuation to separate last and first name). If
you do not know the full spelling of the name, TOPMIS Il will allow you to
search for a partial spelling (i.e.. SMI for SMITH or SMITH JO for SMITH
JOHN)

The ALPHA ROSTER Returns preformatted information on the selected
officer.

NAME

GRADE

BRANCH

AOC

MOS

ARQODA — CURRENT
ARPMAO — CURRENT
ARQODA — ON ORDERS
ARPMAO — ON ORDERS
MPCAD / SSN

HDPLDY

DTPHDE

HDPLPD

** To find what each of these columns mean, use the TESS Search
function
PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005 29



Officer Record Brief
ORB

Select Application Service

T | Alpha Roster

# DAPMIS Photo

=== Officer Record Brief
Ofticer Record Brief:

ld3, ORD

BF Query System

Requisition and Assignment
Y Strength

Test

2% Ltility

0K Cancel
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& TOPMIS Il [Production) - Refresh Completed : Monday. 07 March 2005 00:51

File Edit Miew Sewices Window Help

A 2ws 2B 2|0

K+ Officer Record Brief
melrin - .

(T COMMISSIONED ™ VARRANT QOFFICER RECORD BRIEF ARE0D-G-104 CMBAQF -
ssH| - - ORBTYPE | BRIEF DATE | CRFLD DESIGNATION CRFLD DESIG DATE | CNTL BRANCH COMPONENT | AD GRADE- ADOR | SSN HAME
Hame | 20050307 BR DTUEXPIRES -
New Query SECTION | - SECTION Il - Security Data SECTION ll - Service Data SECTION IV - PersonalFarnily Data
- OYER SEAS DUTY INVEST BASD Current PPN | Ead Current Tour Dite of Birth Birthplace
VRAMO RTH | TR Y [MONTH] TGS [NUMBER OF TOURS | OTEINW OTPSCh
SHORT  [LONG CLNC Basic Date of At Cohort Vr Gp [ Source of Orig At Courtry of CH Sex/Redeat
DRos  |DEROS SECTION V - Foreign Language  [w/Oays Ates Wofafs Type of Orig Apt He Dapandnt Reeligion
Language L 5 R _YMPTL fe AT
(Coms deparire g Cur Swe AqmsExer Date Date of Projutand Ret o oo TR
Date Dependents Amived 08 ZLT-WWO1 1LT-Cubz. CPT-Cuu3 MAL-CUlg Pulhes/Date Heiaht eight
Career Field Informati . POOR
BR Pmos  |Frotl Smos | OLAT LTC-Ciils coL [ [ Home of Record at Ead
SECTION M1 - Military Education FOOR Wailing pddress
BRADCMedMos3/Pmos Sqi | Fretl Aoo/Smos S0
TOOR LTG GEN
Skills Course Year SECTION VIl - Civilian Education
e LEVERCOMRIETED SECTION X - Remarks
uncliona’ Jeea IKSTITUTION ¥R
Career Track [ [einge [ Oual DECIPLINE
Primacy [ lemneh [ Jrunctional area SETUoh o
Frev BranchOs BEc i e
Prev Functional frea
ol o Fil e e
Projected Career Management Field
Geographic Orentation SECTION VIl - Awards and Decorations
AVIATOR DUALIFICATIONS

ASED TOFDC £ Of
Filot_Status piroraft__ Oual Firomft__ Oual Aroraft_ Oual Firoaft_ GQual
Rating Date

Date Of Availabilty| Date 0f Last PC3

Date 0f Last OER| rg Zip Code
SECTION IX - Assiunment Information
STATION Loc_|comp

£350T
FROJ
Current
Ist Frey.
#nd Pren
3rd Prey.
ath Prey.
Sth Prey.
6th Prey.
Tth Prey.
th Prey.
h Prey.
10th Prey
1ith Prew
13th Prev
13th Prev
14th Prew
15t Prev
18th Prey
17th Prew
18th Prew
15th Prev

FROM | MO | UNIT HO ORGANIZATION DUTY TITLE OMOS

RECST: FRA CURLPC WRGAD: PSC-CODE:

The ORB Screen allows you to pull up a brief record on a particular
commissioned officer or warrant officer. Data on the ORB is updated on
the Officer Record Data Screen and/or in eMILPO.

There are two types of ORBs: Regular ORB and a Board ORB. The
differences between the two include certain personal information being
“blacked out” on the board ORB. In addition, the Board ORB will have a
verification statement on the bottom for the officer to verify with signature.
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& | TOPMIS Il [Production] - Hefresh Completed : Monday, 07 March 2005 00:51

File Edit “iew Services “Window Help

EXEE =R

o

? | o

KA 0fficer Record Brief

Selecting a single officer is similar to the
procedures used to search in the APHA
ROSTER application. However, you have
additional options in the ORB application.
You can select the type of ORB or you can
Import a list of SSNs to run your search. We
will discuss how to do this later in this section.

\'_TEIPMIS Il [Production] -

< Import S5M List

t ‘window Help

Refrezsh Completed : Thursday. 10 March 2005 00:57

S vpe
< ~ con RIS |
N S SH
Hame CRB TYPE BRIEF DATE CRFLD DESIGMATION CRFLD DES
Sl 20050307
SECTION | - Assighment Infermation
OVERSEAS DUTY INWES"
WRMO RTH CTRY | MOMTH | TCS | MWUMBER OF TOURS CTEIM
SHORT LOMNG CLMC
DROS DEROS
Langu:
[Conus departure date
Date Dependerts Artived 05
Cateer Field Information- Commisioned/AMEDDOarrant

X 2o

Frint...
Printer Setup...

Chrl+P

Exit

T

OFFICER RECORD BR

S5H | - -
Hame

ORBTYPE

BRIEF DATE | CRFLD DESIGHATION

20050310

CRFLD DESIG DATE | CMNTL BRAMCH
BR DTUEXFIRES

COMPOME!

SECTION | - Assignment Information

OWERSEAS DUTY

SECTION Il - Security Data

INWEST

R0 RTH

CTRY |MONTH| TCS [WUMBER O

F TOURS

OTEINY DTPSCG

BASD

SHORT

LONG

CLNC

DROS

DERDS

SECTION 'V - Foreign Language

|anguage [L s R wymMpPIL
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& | TOPMIS 1l [Production) - Refresh Completed : Thursday, 10 March 2005 00:57

File Edit “iew Services “Window Help

IEIEE R

? o]

Type [REGULAR

B Officer Record Brief
=1 EE———

OFFICER RECORD BRIEF  sreno-

T

OMQTVFPE | BRIEF DATE | CRFLD DESIGNATION CRFLD DESIG DATE |CNTL BRANCH COMPONENT | AD GRADE-
Hame | 2005030 BR DTL/EXFIRES
Search | New Duery | SECTION | - Assignment Information SECTION Il - Security Data SECTION NI - £
OVERSEAS DUTY INVEST BASD Cument PPN
YRAMD RTH [CTRY [MONTH] TCS [NUMBER OF TOURS | DTEINY CTPSCG
SHORT |LONG CLNC Basic Date of Aot Cohort r G
DROS DERDS SECTION V¥ - Foreign Language WhofDays Afes oltifs

Language L & R YMPTL
Conus departure date Curr Swe fammt/Ecpr Date

Date Dependents Amived 05 ZLTSI0] JCECViZ
Career Field ion- _C: AEDIDAiarant FOOR
BR CodeMdedhbosiiPmos  |Fretl freamedhbos/Smos | DLAT LTC- CYiS coL

SECTION W1 - Military Education A0OR
BRADCMedhbs3Pmos Sqi |Fnetl focfSmos 01

TOOR LTS

You can search for officers by either entering their SSN
or by entering their last name. Entering any portion of
their first name will further narrow your search.

=3 | TOPMIS 1l [Production] - Refresh Completed : Thursday. 10 March 2005 00:57

ﬁﬁﬁﬁﬁﬁﬁ

MMMMMMMMMMMMMMMMM

File  Edit “igw Services ‘Window Help

Shills Course fear SECTION Wl - Civilii
Bazic BranchsPhi0S LEWEL COMPLETED

Functional Area SMOF INSTITUTION

Carcer Tack | [Single | [Dual DECIFLINE

Primacy ‘ |anch | | Functional Area INSTITUTION

Prew BranchMd0 s DECIPLINE

Prew Functional fres e

M| omd| 2 B | 2| 0|

Type [REGULAR -]

{* COMMISSIONED ( %WoRRANT
SSH

Hame ISMITH AARON D

e e |

Smith Aaron D
Smith Aaron K
Smith Aaron Towery
Smith Abdul

Smith Adam Daniel
Smith Adam Keith
Smith Sdam Michael
Smith Adam Myers
Smith Adam P
Smith Adam Faul
Smith Sdam W
Smith Alan

Smith Alan David
Smith Alar Amandan
Smith Slbert Lewis

Putting your cursor on the officers name will pull up a

KA 0fficer Record Brief

OFFICE

20050310

ORB TYFE | BRIEF DATE | CRFLD DESIGNATION

CRFLD DESIG DATE | CHTL BRANCH
BR DTUEXFIRES

SECTION | - Assignment Information

SECTION Il - Security Data

DWERSEAS DUTY

INWEST

WRMD RTH | CTRY [MONTH

TCS |HUMBER OF TOURS

OTEINY OTPSCG

SHORT LOMG

CLHNC

DROS DEROS

SECTION W - Foreign Languay

Language L = R ¥
Conus departure date
Date Dependents Amived 05
Career Field Information- Commisioned.AWED DA Yamant
BFR CodeMedhios1/Pmos Frctl Areaftedidos2iSmos OLAT

BRAQDCHedhio=2/Pmos Sqi

Fretl foc/Smos S0Q1

SECTION V1 - Military Education

Shills

Course | e

Basic Branch/P0S

short record showing the officers Name, SSN,

component, branch, and rank. This information is
displayed on the very bottom of the screen as a single

line entry.

@anow Dwight Robertt _.. .. ... &SG TO ACTIVE COMPOMENT SIGMAL CORPS ‘ILT>
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s | TOPMIS Il [Produciion) - Refresh Completed : Thursday, 10 March 2005 00:57
Window  Help

AR

File Edit View Service
Import SSM List
LCloze

Print... Ctrl+F
Frinter Setup...

‘& JACKSON AAROM MICHAEL

Exit T |zzron.michael jackson@us arniy.mil OFFICER. RECORD BRIEF AREO0-8-104 CMAL
SN - 03534 ORE TYPE | BRIEF DATE | CRFLD DESIGNATION CRFLO DESIG DATE |CNTLBRANCH — MS COMPONENT | AD GRADE- ADOR | 55N
Hafa AT KS DLHPRON MICHR 2000 | 20050310 BR DTLERIRES USAR (AT 449-93

I

Hew Query | SECTION | - Assignment Information SECTION Il - Security Data SECTION lll - Service Data
' DuERSEAS DUTY ST e Curert PPN | Ead Cumsre o
n YRMIO RTH [ CTRY [MONTH] TCS [NUMBER OF TOURS | OTEINV DTPSCG Al
Jackson Aaron Michael TLNG Basio O f Cohort Tr Go | o
Jackson Adrain Christopher Sl ggagécgﬁagte i R Uosl',l\,r&e ertna
j:Z:iZ: 2:::: ;::ies:e ORos  |DERDS SECTION V - Foreign Language WaiDays Afos It Tipe of Orig &
i Mg [ Language L 5 R ywprL |000R0 o

Jackson Alysa M Conus departure date Curr Swo AgnTt/Expr Date Date of Proji
Jackzon Ammon L
dackson amy Louise Date Dependerts Arived 05 2ZLT-i01 1LT-Cz CPT-Cuiis
Hachsonindie [ Career Field Information- Commisioned!SED DALamant FOOR
e il R BR CodeMedhbst/Pmos | Fretl Aceabiedbs2ismos | DLAT LTC-Cs coL BG
[

To print an ORB select “Print” from the “File” menu

7 | TOPHMIS Il [Production) - Refresh Completed : Thursday, 10 March 2005 00:57
File Edit Wiew ServiceN Window Help

Import SSM List N'BE @ | = |

LClaze

FErirt.... Clil+P
Printer Setup... | JACKSON AARON MICHAEL
Exit T Waaron.michael jackson@us army.mil OFFICER RECORD BRIEF AREO0-2-
e ORB TYPE | BRIEF DATE | CRFLD DESIGNATION CRFLO DESIG DATE |CNTLBRANCH —MS COMPONENT | AD GRADE- £
Hame [JACKSON ALICIA DENISE 2900 | 20050310 BR DTL/EARIRES UsAR  |AT
I
Hew Query | SECTION I - Assignment Information SECTION Il - Security Data SECTION Il -
OyERSEAS DU INVEST beso Cumant PPN
> ‘fRAd0 RTH [ CTRY [MONTH] TCS [NUMBER OF TOURS | DTEINY DTRSCG A
Jackson Aaron Michael oL Basio D : oot Tr G
Jackson Adrain Christopl it (a1 znansg:nszasteo b L
Jackson Alired Eugene ORos  |DERDS SECTION Y - Foreign Language | nDays sfcs it
Jackson Alicia Deni
J s° '° ETi=E N N& | Language L s R ywprL | D000 oy
ashson Alsa Conus departure date Curr Swe Aarmt/Expr Date
Jackson Ammon U
Jackson Amy Louise Date Dependerts frived 0F ZLT-01 1LT-Ciin2
Neksanindiealil Career Field Information- Commisioned!AVIEDDAamart POOR
= BR Codemdedhios1/Pmos Frctl Areamiedhioz20Smos OL~T LTC-Ciws coL
Jacksal ey — N
echeor Araei o o SECTION W1 - Military Education POOR
S ARSI BRAODCMedMos3iPmos Sqi [Frctl foc/Smos 01
Jackson Angela Kristin TDOR LG

To print multiple ORBs, select the first name and using
either the “shift” key or the “Ctrl” key on the keyboard,
select other names. Once highlighted select “Print”
from the “File” menu
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& | TOPMIS Il [Production] - Refresh Completed : Thursday. 10 March 2005 00:57
File  Edit | Wiew Services Window Help

? o]

—

a | £ Zoom... | '55
- Hirt Balloan =
F D fic o —
Type [REGULER =] | JACKSON AMY LOUISE

(% COMMISSIONED ("~ WARRANT | army.massaglia@us army.mil OFFICER RECORD BRIEF AR
ek ORB TYFE | BRIEF DATE [ CRFLD DESIGNATION CRFLD DESIG DATE |CNTLBRANCH — SP COMPOMENT | AD GRAL
Hame [IACKSON AWV LOUISE 2900 20050310 BR OTL/EFIRES UsaR  |CPT
Search | | Mew Duery | SECTION | - Assignment Information SECTION Il - Security Data SECTION I
Jackzon A Luly - OWERSERS OUTY INVEST  ENTHAC BAsD Current
: | |[ R0 RTH [CTRT [WONTH] TGS [MOMBER OF TOURS | DTEINY 19800130 DTPSCO 19830701 19940215 sH
gackson aron Mchae! 19E0908 | Ks | 12 | C |SHORT |LONG | GLNG  SEC Basic Date of Aot Cahort
. . 3z e o ohol
Jackson Adrain Christopher 1 o 19970729 FY¥2002
Jackson Alfred Eugene BROS DERD: SECTION VY - Foreign Language Mo/Days Afcs Modifs
j‘”:sm i:'c'a Eﬂe"'se e | 18000907 | (anguage L s R ynprL | 03706 0
ackson Alysa Conus departure date Curr Swe Aarmit/Expr Date
Jackson Ammaon U 9050008 SWOL IMDEF
aksomg oulse I Date Dependents Arived 0% ZLT-wi0 1LT-Cu
Seksan Andiea Career Field Information- Commisiened/AWED DAVarrant GOOR 1890072 19500
j“:s"-‘“ 2":'“ IR BR CodeMedios1iPmes | Frictl AreaiMedos2/Smos | DLAT LTC-Cis coL
— 65000 55000 SECTION V1 - Military Education POOR
AR (e TS BRADCMedhos3Pmoz $qi | Fretl AocsSmos S0 R
Jackson Angela Kristin TOOR LTG
Jackson Anthony Terrell Skills Course | Year SECTION Y - Ci
Jdaeksmn Gnbann Rarnard — Fimcie F—e el MR dAS AW AIS T AR ACSIAT AT [ T e o m e ———

To change the aspect ratio on the ORB, click on “View”
and then “Zoom”

Zoom To — Presiew

" 200%
" 100%
" 75%
" 80%
" 25%

amy.massagliagus.army.mil i’

ORE TYPE | BRIEF DATE | CRFLD
2900 20050310

SECTION | - Assiqnmmv

| LI_I

k. Cancel | Apply |

Fercent:

You can select one of the preset magnification levels or
you can enter your own in the “Percent” box on the
bottom left of the dialog box.
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& TOPMIS 1l [Production)

B4 Shortcut to WinD... 1KEB  Shortcut 114159420

File Edit Wiew Services % I -~ VP o /200
[rport S5M List _| -l =] san list 2KBE  Test Document ?@_I
Cloze i ghl zzn list TEFE  Microzoft Ewcel Wl:nrl... 341 I:I.-’EIEEI hl
Prirt... Clrl+P ] dogme | e I
Printer Setup...

. Filez of tupe: |,-i'-.|| Files [*.%) j Cancel
E xit
[T S5H .

You can import a list of SSNs in the ORB application.
Select “File” then “Import SSN List”. This will bring up
a dialog box for you to browse your computer for the file.

This function only works with files saved as Text files
(“.txt” extension).

B ssr; list txt - Notepad
/File Edif\ Format View Help

SSNs must be listed in the file without

spaces or dashes.
27861
2399
5491
0504
5377
3127
2268
3666!
1934
2587

***Be patient when importing — the
greater number of SSNs you import, the
longer it will take to load the file in the
ORB application.***
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Officer Record Data
ORD

Select Application Service

FYcRo
a1 -
02 -

07 -
0s -
09 -
10 -
11
124
128
13 -
15 -
17 -
19 -
23 -
24 -
25 -
30 -

W Test

034 -
03E -
03c -
044, -
04E -
054, -
05E -
054, -
05E -

== Officer Record Brief

Officer Management
Cwverseas Tours

Service Data

Security Clearance Data
Promotion Data

Fersonal Mailing Address
Fersonal Info, Family, Spouse
Joint Duty

Adverse Action

Foreign Languages
Ayiation

Mlilitary Education

Civilian Education

ilitary Decorations
ilitary Aweards

- Assignment History

- Preference

- Dty Address

iedical Training

Strength Managerment

Affiliation and Experience

Loss / Drawdown

Retirarment

Acguisition Cerification

Acquisition YWaivers and Cantracting
Officer Availability - ¥ hads

28 Query System
Requisition and Assignment
¥ Strength

0K Cancel

The ORD application will
allow you to view / update
information on an officer.

If you have write access
(update), you will be able to
change records for officer’s
within your PSB code. You
will still be able to view all
active officers, but only do
updates on those officers
who are within your PSC.

The following pages will
give you a brief description
of each section of the ORD
application and describe
who can update
information and under what
circumstances they can
perform the update
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General Information on Officer
Record Data Updates

The Officer Record Data Screens allow field users to make
changes to an officer’s official military record. Most
areas where field updates are allowed, can be updated
using eMILPO. Some areas like military and civilian
education can only be updated through TOPMIS Il and
from top of the system input. Caution should be
exercised in who is granted access to make updates.

Where possible we have tried to list where the field user
can find guidance on updating information and what
source document is needed prior to making the update.

Certain documents used to update information in this area
are documents required to be filed in the officer’s
Official Military Personnel File (OMPF) at the Army
Human Resources Command. Field users should
reference AR 600-8-104 for guidance on what requires
official filing in the OMPF.

The eMILPO Functional Guidance is a great source of
information on performing record updates. Itis
complete with task steps, references, and general
guidance. Field Systems Division at AHRC maintains
the document online and routinely updates information
to match current policies and procedures.
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01 Officer Management

CRMGOF [4G - ADJUTANT GENERAL =] BABR [ - ADJUTANT GENERAL  SCOMPT[R
BREX [ DTLBR
CRFLDM 42 - SDJUTANT GENERAL CORPS CRFLD2
CFAOC 2 - FERSOMNEL & ADMIN S5 MGMT cranoc|
PRUAOC YMPAOC
ASICO B - aIR #5547 53 - DESIGN 'S ALTOMTN fenonos
ASICO 55 - RANGER-PARACHUTIST
CFDCD [OF - OPERATIONS CAREER FIELD crooT poonosar
PROVEM fi - BR4NCH OPMSGF |
PJIAOC [427 - ADJUTANT GENERAL PowF fi-OFTIONAL
¥Mau POOFDS yMESP ooTos YMAY REASOH CD |2 - BG & &4l T PCS
DTEEPD PO040430 | DTLAPC 00406z
most[ Faos2[
ASGAOC R - ADJUTANT GENERAL
PosI | vmposa|

The Officer management screen is a read only screen for field users and
contains a “snapshot” on critical data elements for the officer — to find what
all the data elements mean, use your skills with the “TESS SEARCH?” tool.

02 Overseas Tours

[nunger oF Tours noLotfi  nosoTp
Overseas Current
0SASD DTOPAR CHTOSA
| poozost | J3M - GERMANY
b | Overseas History -
OSASD OSAED  DTDPAR CHTOSA HERMOA TRCMST
Pooo7oz  poosogze | [3M - GERMANM FE |- TolR coMPLETED
Poozoezs  poosomt | Jz- Rea B |- coMpLETE w0 DEP
|
I DROS 20040624 DEROS | ¥YMAv P00708  YMESP 200708
ASSIGHNMENT ELIGIBILITY AHD AVAILABILITY
AEA YMAEAT
I DTDEOS |

The Overseas Tours screen allows for field user input. Field user can add an
overseas assignment that the officer has completed or input data on a
current tour. Useable input includes the Overseas Assignment Date
(OSASD), the Overseas Assignment End Date (OSAED), Country of
Overseas Assignment (CNTOSA), Number of Months in Overseas
Assignment (NBRMOA) and the Tour Completion Status (TRCMST).
Documentation used to update this field should include individual TCS
orders, Deployment Orders (w/manifest), PCS Orders. Information on valid
entries can be found in AR 614-30 , eMILPO Functional Guidance, and in
AHRC guidance published on the HRC Website at

https://www.perscomonline.army.mil/OPfi/SWA.htm
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03A Service Data

CRMGOF [5G - ADJUTANT GENERAL RECSTA [ - ASG TO ACTIVE COMPONENT
BABR [45 - ADJUTANT GENERAL ¥SSSH [A - VERIFIED SSN
BREX| DTLBR[
CPPHO [D'S - 4P R& OF USAR CO-AD
DTAPRG [iagi0412 BDAOTT [19880525
CATST |
SCOAf/_ Usar DTEEPD P0040430 COHORT YR GP [ia58
DTEADC fraea0602 | PEBD 13570013 Fea fiozs
goso[ BASD [19830324 DTMREM Poteotiz
HMAFOS bor2a nMars poo DiEms fiosrosis
SMPCCO |5 -ROTC  SCH SMPCWO | DMGIH |G - YES
DTECUR| MGIBSA |
SCOMPT R _Re CSvCAD| viocot|
ORDATE[ ososwR[ meovec |

The Service Data screen provides read only information on the officer’s
service data and related dates. This information is top fed and cannot be
changed by the field user. To find what all the data elements mean, use your
skills with the “TESS SEARCH” tool.

03B Security Clearance Data

PSIC } - SSEI

DTPSIC EDD'I 1030

DDPSTA [4 - TS-SCI
Psil |

DTPSIII

PRPAS |v - NONE

DTPSCG EEIEH 1108

The Security Clearance Data screen provides read only information on the
officer’s security clearance. This information is top fed and cannot be
changed by the field user. To find what all the data elements mean, use your
skills with the “TESS SEARCH?” tool.
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03C Promotion Data

PROMOTION DATA--—-2L TANO1 AL T/CW2- - CPTICW3--—-MA JICW AL TC/CWS - COL - -omm o meev
PDOR (19330525 (19900525 [19921001 [9330301 (0041201 |

PRLSH I

The Promotion Data screen provides read only information on the officer’s
permanent dates of rank to each grade. This information is top fed and
cannot be changed by the field user.

04A Personal Mailing Address

Personal Mail Address

ADSTRM 1105 FOXLAIR CIRCLE ADSTCM |
ADCTYM F&vETTEYILLE ADZIPM [302150000
ADSTM |34 - GEORGIA GYPOAM | PHOHNE HR 5755174444
IHET havid.smum@us.army.mil

The Personal Mailing Address can be updated by the field user. Information
can also be updated in eMILPO on the Personnel Services main menu. |If
updated in eMILPO, allow for 24-48 hours for data to be refreshed in
TOPMIS. Field user’'s cannot change the officer's email address — this is top
fed and reflects the officer's AKO email address..
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04B Person Info, Family, Spouse

Birth And Ethnic Data

ALIASH | PREHAM |
DoB fig6s0116 SEX M - MALE RELDEH | H - PRESBY-CH-AM
REDCAT |5 - ASIANPACIEL  RACPOP M- vELLOW ETHGRP [1 - J&P ANESES
CHTBIRS - USA, steRPO- Ks PHYC [2 - 1O LMITATIONS
cHTCTZ S - USe, CHTEAD|S-Usa& | STHREDF1-NE YMLOPH 200302
veTwofs ~ Boorsafu wmmpfian euprach f R R DTLPE prot0306
Family Data Military Spouse Data
HMAUDP | DODSPS |
sterse[ MARST i - MARRED | |Sucmse|
CHTBSP [5M - GERMANY HDEPHCfi MPCSP |
CHTCSP IS - USA, HDEPAfI ssusps[
YMEEFM|

The Person Info, Family, Spouse screen has both read only fields and fields
that can be updated by the field user. If the military member is married to
another service member, the information is reflected in the “Military Spouse
Data” area on the lower right. The “PRENAM” Field is generally reserved for
those officers who have an official name change (i.e. choose their spouse’s
surname after marriage). Source documents for updates in this area include
marriage certificate, citizenship papers (for those who were not U.S. citizens
by birth), DD93, etc. Field user should update information in DEERs and
eMILPO (which are the source databases) before attempting to update in
TOPMIS II. Additional guidance on what information should be included is in
the eMILPO Functional Guidance

05A Joint Duty

JOINT DUTY ASSIGHMENHTS

JOAPI  ASGUPC DTSIDA JDAST DTJDAC JDATCS JTC
L6100024 p9zas  RO030716 | - SERWING NONCRIT JO | | |
laozio4ss Bowas  P0020708 L - COMPL NONCRIT JDA 0030715 W - SUBACTIVITY CHG J - NTRA-SUBACTYTY MOWE
Js00] ¥YMJIS0Q | asema i [T
DTARR 20020705 OH ORDERS JOAPI | PREVIOUS AREQID FCTHOE04RE44E

JOINT REMARKS F 36 mo 20030708

The Joint Duty Screen is a read only screen. Updates for this screen are top
fed to find what all the data elements mean, use your skills with the “TESS
SEARCH?” tool.

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005


https://www.hrc.army.mil/site/active/fsd/eMILPO/emilpo1.htm

05B Adverse Action

.............................. ADVERSE ACTION/SUSPENSION oo
SFPARS DTSFPA TSFPAR

PWCPCD |

The Adverse Action screen is a read only screen that provides information on
any adverse action currently imposed on the officer. Field users can make
inputs in eMILPO under the Personnel Services Main Menu. Guidance on
initiating a FLAG is found in AR 600-8-2 and the eMILPO Functional
Guidance

06A Foreign Language

Foreign Languages

I DLABSC s

LANG RLSPR SLSPR RLRPR YMPTL LAHGPS

The Foreign Language screen provides information on the officer’s foreign
language proficiency and can be updated by field users. Field users can
also update information in eMILPO. Required documentation includes tests
scorers obtained from a test control officer (TCO). Guidance on valid entries
Is contained in AR 611-6 and the eMILPO Functional Guidance
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06B Aviation

MLFLST [1 - FLT STAT x| RsHsFs| DTIAR [19370501  BOSD 19360510  ASED f19560513
AVHGTS F - PASS 18R GATE, PAY 22TFOS EDTADP 0000at1 MHOPFL 130
PMOSWO | amsw| [ [ [ [ aswo|
ACFTSR ACLEV

Ja2 - oH-s8AC SCOUT fi - PILOT QUAL

Bt - UH-1 ft - PILOT QUAL

s - 2H-644B ft - PILOT QUAL
| ACPSTA | ADPSDT | DTADPY | ADPTDT |

The Aviation Screen is a read only screen that provides information on an
officers qualifications on Army rotary and fixed wing equipment, their current
status, and gates used to determine pay to find what all the data elements
mean, use your skills with the “TESS SEARCH?” tool.

07 Military Education

Military Education
MEL B - CSC MES [l - GRAD
MCRDCC DTEDCS  DTMECC MODECD AQTSCD
JADC - CMD GEN STAFF COLLEGE RES 0010601
KEF - Cas3 9951001
EJM - 2R ASSAULT | frass | |
DA - ADJ GEN OFF A0 ANCED | EEE] | |
D& - R&NGER CRS 939
LD - CHAPMIULCAN OFF QUAL 939
AD - AR DEF OFF BASIC 955
KA - AIRBORNE 936

The Military Education Screen allows you to update information on an
officer's military education. Field users can make inputs on DA and Local
Schools that are not part of the Officer Education System. Field users
cannot update officer military education in eMILPO. As a rule of thumb, if a
DA Form 1059, Academic Evaluation Report is produced from the school,
the information is top fed and if the information is contained on a DA Form
87, Certificate of Training, the information is updated by the field. Guidance
on valid entries is contained in, AR 600-8-104 and the eMILPO Functional
Guidance
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08 Civilian Education

I CVEDC ] - MASTERS

HIGHER. LEARHING INSTITUTIONS

EDU

CAT CVEDI MSAE CVECFS CEDG YRCEC CWEDC
[¢ Jozsz1 - mo, WEBSTER UMY [ - HUMAN RESRCES [E [ wme Boor [n
[c J02373 - M, ST JOHNS U, COLVILLE Py - PevCHOLOGY [ [ Bs hes [k

................................ HOH-AMEDDHOH-MEL SCHOLARSHIP.FELLOWSHIP/TWICIV CERTIFICATES oo

SHPTCD | DTSCHC |

FSHPTC | DTFSHC |

TWIACD | TWIEDT |

EDUCAT CVEDI MSAE YRCEC CVEDC
L [ .

AEPCAT DTAEFE  DTAEPE

The Civilian Education Screen allows you to update information on an officer’s civilian
education. Field users can make inputs on DA and Local Schools that are not part of the
Officer Education System. Field users cant update an officer’s civilian degree in eMILPO
from the Personnel Services main menu. Documentation required to make updates are
Official transcripts that show degree completion (official college transcripts with registrar’s
signature and school seal visible), and Degree Diploma Certificate. Guidance on valid
entries is contained in, the eMILPO Functional Guidance.

09 Military Decorations

Military Decorations

MILDEC HTAWDG
JCA - ARCOM S, COMMENDTM MEDAL =l |4
AR - AAM UISA ACHEVMNT MDL [+
Bt - MEM - MERITORIDUS S/C MDL [+

Campaign/Service Awards

CASAWD HTAWDG ~

<M - KDSM KOREA-DEF-SYC-MOL [

JUD - MATIONAL DEFENSE SVE: MEDAL 2

foR - OSR LS4, O SYC REN 2 5
=

The Military Decorations Screen allows field users to update information on an officer’s
military decorations. Field users can update military decorations in eMILPO — It is
recommended that field users use eMILPO for updates since it allows you to input orders
date and order number data (TOPMIS Il does not give you these options).
Documentation required to make these updates are orders, DA Form 638 (Series),
Recommendation for Award, or award certificate which contains the permanent order
number . Guidance on valid entries is contained in, AR 600-8-22 and the eMILPO
Functional Guidance

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005 45


http://www.apd.army.mil/pdffiles/r600_8_22.pdf
https://www.hrc.army.mil/site/active/fsd/eMILPO/emilpo1.htm
https://www.hrc.army.mil/site/active/fsd/eMILPO/emilpo1.htm
https://www.hrc.army.mil/site/active/fsd/eMILPO/emilpo1.htm

10 Military Awards

Unit Awards Combat Special Skill Badges
UHTAWD HTAWDG CBTSPB HTAWDG
I =] [ |lea-aRASLT AR ASSALLT BADGE [T
FC - PRCHTBAD PARACHUTIST |1_
FT-RGRT  RANGER TAB N
Identification Badges Foreign
IDETED NwG FORHAW N'Il'ﬂ'I]G
I I

Hon-Military Decorations
HMLDCH

The Military Awards Screen allows field users to update information on an officer’s military
awards. Field users can update military decorations in eMILPO — It is recommended that
field users use eMILPO for updates since it allows you to input orders date and order
number data (TOPMIS Il does not give you these options). Documentation required to
make these updates are orders which contains the permanent order number . Guidance
on valid entries is contained in, AR 600-8-22 and the eMILPO Functional Guidance

11 Assignment History

PERSTEMPO HOPLDY 42 DTPHDE HOPLPD O
DTACD/ CUDEDP/PDSDYP uic LOCALE POSITION HER
DTAPD HMPRAS UHER UHDES/PDESC MOTC  LOC  CMD  DYLANG
CURRENT P0040a02 Jcrier  pRET [“avBar  [FTMCPHERSON [425 Joo oo [oo-
Ja=vE He LA FORSCOM pa [t e [ Jrc [
18T PREY poosozi1 [ 3 | JacoFs criac | | wESBADEN [az5 Joo foo oo ~
Jioos L& HHE CORPS SPT CO RN E
2up pRev pooaos2s [9 [acOFS G1aG | [ BaLap ['a256  [oo oo [oo
jionz L& HHC CORPS SPT CO R A
3rD PRev pooaosi1 [ 1| JacoFs criac [Boosa [ wiEsBaDEN ['426 [oo [oo [oo
Jioos L& HHC CORPS SPT CO R
4TH PREV 0010702 [23 [EXECUTIVE OFFICER [Tasmo [ vwaRnER BA ['a25  [oo oo [oo
joze [uG HES PERS SVCEN R E
5TH PREY [i2070715 [36 [4SST PROF MLITARY SCEN [Tomr7s [ GREEMVILL ['oog oo [oo [oo
JaomT FURMAN U pa [T R e [
-1

The Assignment History Screen allows field users to update information on an officer’s
assignment history. Field users can update assignment history in eMILPO, but the
functionality is not as simple as TOPMIS Il. Field user cannot update the officer’s current
duty in TOPMIS, this task is accomplished by slotting the officer in eMILPO in the
Personnel Accounting main menu. Before making updates, field user’'s must verify the
officer was assigned to the unit and occupied the duty position. While their is no specific
guidance on the authorized documentation, it is generally acceptable to use copies of
reassignment orders and Officer Evaluation Reports to verify this information.
Documentation required to make these updates are orders, DA Form 638 (Series),
Recommendation for Award, or award certificate which contains the permanent order
number . Guidance on valid entries is contained in the eMILPO Functional Guidance
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12A Preferences

PLUS2Z |Elranch | Branch Immaterial | Combat Arrms | Location | CONUSl OCONUSl Duty | Comments | Assignment Considerations

The requisitions below are to Units of Action (UA). There are no UA requisitions available. Flease check back later.

Personnel Lifecycle Unit Selection Service

Area
Preference Location Duty Desc. State Country Conc. Grade Branch Requisition

The Preferences Screen allows field users with read only access to an
officer’s preferences as listed with the automated officer preference
statement. Officers can access the preference statement at the following

web address: https://isdrad15.hoffman.army.mil/AssignmentPreference WEB. The site
utilizes AKO authentication to access.

12B Duty Address

DUTY ADDRESS

QUHO }NBYEI UDESC HQ UsA FORSCOM LOCHM FT MCPHERSON UADZIP EDSSD
AREAX [1G24 uc I I]TATCHI EXI]TATI
PHAVDY EB?SSS? PHCDY | 40446435 PHAVDF | PHCDYF I PSC F 526

The Duty Address Screen provides contact information on an officer’s current
duty assignment. Unit and location fields are top fed. Field users can update
relevant fields to update duty phone.
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13 Medical Training

Current Training

IME[ICAT DTEMTG HSPMTG TROAOC TROMPL MOMDTG MTGSPC
fl =l | I I . |
Historical Internship, Residency and Fellowship Training
|MEDCAT  DTMDTC HSPMTG MOMDTG MTGSPC
R =l poo10630 240004 - USHS BETHESDA MD ks~ [B-occupaTiONAL MEDICINE
| 19980630 480318 - WILLIAM BEAUMONT ARMY MED EL P fiz™ aw_TRANSTIONAL
BOARD CERTIFICATION CERTIFICATION PAY
MDSBCT DTMDSC DTEMDC  HPPED ADPYTY ADPYCT DTADPY
JoB - OCCUPATIONAL MEDICINE poozotis porzors | | H I

The Medical Training Screen is a read only screen that provides information
on formal medical training of medical corps officers — to find what all the data

elements mean, use your skills with the “TESS SEARCH?” tool.

15 Strength Management

€O STRENGTH MANAGEMENT
................... CAREER MAHAGEMEHT DATA oo -~ MANAGEMEHT INFORMATION ———-

CRFLD/CFAOC [128 ADJUTANT GENERAL CORPS YMESP [200708 YMav Pooros
CRFLD2 CF2A0C | YMAY REASON CODE
CF3A0C | |2 -BQ & AWAIL TO PCS

PJAOCPIMDS |42Z ADJUTANT GENERAL

STRENGTH MAHAGEMENT DATA

ASPRCC AREAX ASGUPC

ASG ASG ASG ASG ASG ARA STL CY ARQ ARP ASG ASG

CAT REQUISITION AOC SCF FAC SAC DTRASG DTDASG LOC OCULU ODA DML DMSLMAO PUD DD MDTC MILPC  MAPL  JOAL
¢ Fcomosrses 2z oo po o podsoant | [ e[ Fc Foo Fen fem Fre s pa | | |

o] I - | I S 1 O | |

H EBoE0O747E poa o oo o fooioror | [T kv Bt Eo Eoz |3 Jeez fa | | |
EMILPO DTARR  fonsDanz [ e [ Fc Feco Fou fom pre fea
DEPLOYMENT DTEDPL [oosoz21 | DTRDPL [p00S0225  DTPRDE | ppLchy [Us peLysT[

orLTYR [ PMOBC [ vrcca |
MPATYP [4G MPARSH [al OH-ORD PSC |

ascibi [ [ [ aseHmmeIm FLaGPoc's [apc [HRC-OPBD 325-3147 ﬂ
| =

The Strength Management Screen is a read only screen that provides
information on officers used to manage their careers and assignment
eligibility. The screen includes historical information on requisitions the
officer has filled and is currently filling — to find what all the data elements

mean, use your skills with the “TESS SEARCH” tool.
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17 Affiliation and Experience

Professional Registration Data
PRCERT | x| STPRRG | vapRRG[ |
=]
| appyry[  aoevcr|[  oraoey| II]TECUR| CSvCAD |
Regimental Affiliation Data
RGAAST i - SERVING IN REG AFF ASGMT RGTAHB [55 - FORT STEWART, GEORGIA YRRAAC |
HRGAFA [0 DTCMRG 15900401 RGTAFF 1015 - 15TH INFANTRY
Troop Command Data
FYCAL RHTRCI TCGR TRCMCT TRCMDS TRCUAB DTCCA  DTTCA uic POSHO
poos— | ['65 |o- comBat arms |- PRN DS G HaDaA, [1" Roveoris poororis [ assfea [T
pono | [He o~ comBar arms [ - PRV DSG HaDa, [+ pooooviz poczoriz [ heafes [

Hational Training Center Experience
| CTCYMD CTCRSH CTCTYP CTCLYL CTCATY

||1 99001 B - THG WWUMT oo )3-co J5 - NTC MAT TG CTR

The Affiliation and Experience Screen is a read only screen that provides
information on the command at the BN or higher level, Training Center
rotations, regimental affiliation, and any professional certifications the officer
holds - to find what all the data elements mean, use your skills with the

“TESS SEARCH?” tool.

19 Loss / Drawdown

MAHAGEMEHNT INFORMATIOH

CRMGOF [2.G - ADJUTANT GENERAL scoMpT[R DTEADC [lesooe2z | peDfissoosio | Fsafise0 PoRsFL[a
PDOR [13370501 csvcan| Baso flean0s22 | WmaFos poaos
IS SFPARS PRESENT? [N IS CVECFS FUNDED? [N vreecfisso asemnf [T [T [T [

LOSS/DRAWDOWH APPLICATION DATA
ESEPTY | ADCCD | ESEPST |2 - APPROWED

OFSCAT [TC - YOLUNTARY RET DLSEPR. |

SRECDT EDD4DB1 1] SSUBDT I SAPRDT | SREQDT PDDSD43D ASEPDT I

REMARKS: (HTBKRM)
MH-ISSUED PRCN 04081547

The Loss/Drawdown Screen is a read only screen that provides information
on an officer’s separation — to find what all the data elements mean, use your

skills with the “TESS SEARCH?” tool.
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23 Retirement

QUHO | UDESC | LOCHM [FT MCPHERSON araLoc i stLocufi
cru[ uwapze[ cRWMGOF|
TOPMIS ID |_ RETRST SREQDT DTRCES  CONTROL HUMBER
Locm | [T"  [oosoaso foososio |
sREQDT| [r po0s0430 20040615 P20040615082300
RETRST |
RET. GRADE |

The Retirement Screen is a read only screen that provides information on an
officer’s retirement application to include date request received, status, and
approved retirement date — to find what all the data elements mean, use your
skills with the “TESS SEARCH?” tool.

24 Acquisition Certification

CURRENT ACQUISITION CAREER FIELD INFORMATIOH

| AQSPEC [, - PROG MGMT AQCLYL 1 - LEVEL 1 AQLYYM 200503 AQLANM DEVER
ADDITIONAL CAREER FIELD CERTIFICATIONS
AQSPEC AQCLVL AQLYYM AQLAHM
- PROG MGMT - LEVEL 1 00503 EVER
- CONTRACTNG - LEVEL 1 00412 URMS
CAREER FIELD EXPERIENCE
AQSPEC AQMOOY AQCROT
J& - PROG MGMT [0 f19900309
INDIVIDUAL EXPERIENCE
AQCRTY P- PROG TIME E-EDUC TIME  O-OTHER TIME  T-TOTAL TIME
AOMOOY  PO0 Jpoo R T
ACQUISITION CORPS MEMBERSHIP QUALIFICATION BASIS
AQGDOL MET REQUIREMENTS AQEXOL |
AQEDOLfi-BACCDEG AQCHOLfi - 24 SEMHR agapym|

The Acquisition Certification Screen is a read only screen that provides
information on acquisition officer’s certification — to find what all the data
elements mean, use your skills with the “TESS SEARCH” tool.
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25 Acquisition Waivers and Contracting

CONTRACTING OFFICER QUALIFICATION BASIS

AQCOOL | | DTKOOL |
aecoex| aeccoL|  orewer [
COHTRACTING WARRANT INFORMATION
AQWRNT AQOBLM AQWIDT AQWTDT
Ja - PCo £ - UL fegroszs |
WAIVERS
DTAOWY  AOWWTY AOWVCR AOPSTY  AQWYLY AOQWVAU AQWURS ACWYDM
| | | | | | |

The Acquisition Waivers and Contracting Screen is a read only screen that
provides information on acquisition officer’'s schooling, qualifications, and any

waivers required or present.

30 Officer Availability - YMAV

Requisition Information

Current On-Orders
DTRASGPO040201  ASGAOCHZZ DTRASG | asgaoc|
ARQODA FC ASGMSW ARQODA asemsw|
ampmaofm arpmao[
DTLAPC p0040624  DEROS | DTACD PO040502
DTARRPOD40E02  DROS PO040E24 uiC fiavBas,

UHIT HAME }NSYB HG USA FORSCOM

LOCHM FTMCPHERSON DML FCC  DMSL FCH

CUDEDP [CHEF, PPET

Eligibility Information

YMAY 00705

YMAY Description [Updsted by TOPMIS (PERNET)

YMAV Reason Code h -Ba & AVAIL TOPCS

Mpcad: Eommissioned S5H: EDSQQ1 T4

The YMAYV (Year, Month Available Screen is a read only that provides
information on when an officer is available to move for PCS. Under the
Dynamic Distribution System (DDS), this data is no longer the main basis to

determine an officers PCS eligibility.

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005

51



Query System

Select Application Service

F | Alpha Roster
. DAPMIS Photo
222 Officer Record Brief

Ik Cluery System
Asset |
Managed Position Cluery
Requisition CrossWalk GCluery
Requisition Cluery
Requisition Remapping
strength - Commisioned Officer Detail
strength - Warrant Officer Detail

Requisition and Assignment
%¥ Strength

Test

25 Ltility

OK Cancel
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Query System

The Query System menus give you the ability to
create custom made queries to retrieve data
specific to your needs.

A couple of cautions about the query system.

Always use a filter when conducting a query
otherwise you will be waiting a long time to get
your results — DMSL, UIC, PGRAD, CONGR,
BABR are all good filters — use at least one

It's better to “borrow” and modify an existing query
than it is to start from scratch — if you are unsure
what data elements to include — check with the
TOPMIS Il or PPET personnel and ask them to
build the query for you.

While many will have access to all the areas in the
Query System application, this guide will focus
primarily on the Asset Il sub-menu.
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Asset Il

& Query ASSET - [ Untitled |

Available Columns Sel
BALA ARMY AREALOS ASG 0aG ASSET i‘ |De
(EAPA, PREVW ASGN LOSING AREA 0al ASSET

\WCCN_DT ACCT DATE OFF_ACCN_PROG ASSET

\ACCN_PROG_CD ACCT PROG CODE OFF_ACCN_PROG ASSET

|ACCN_REC_SRCE_CD ACCT REC SOURCE CODE OFF_ACCN_PROG ASSET

[ACCN_STAT_CD ALCT STATUS CODE OFF_ACCN_PROG ASSET

ALCFGLA MGIB BASIC BENEFIT oco ASSET

IACFTSR TYPE OF AIRCRAFT 040 ASSET

(CLEY FILOT QUALIFICATION 0a0 ASSET

(ACPSTA AVIATION CONT Pay STAT CD QBJ_T ASSET

\aDCCD EARLY SEP PGM CAT QBP ASSET

BDCTYM ADDRESS CITY MAIL acy ASSET

LDDSOW SECONDARY SKILL IDENT acy ASSET

4D _AFCS_START_FY COHORT YEAR GROUP 0aG ASSET

ADPSDT ADDITIONAL PAY START DATE OBJ_T ASSET

[ADPSDT ADDITIONAL PAY START DATE oBJ ASSET

4| | LI_‘

[ where 1 @ Sart I Ta, Groups I

GROUP 1__|Database Column | Operator [ Condition [ Lagical |
jpEcsTA I I -l
[_ O[]
[+ Preview First 100 Rows
Selected Columns
Dec Column Mame Column Display Name Table Name sys_module_nm
I Where } Bisot | ,Groups |
GROUP 1__|Database Column | Operator [ Condition [ Lagical |
jpEcsTA I I -l
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The Query System

has three main
areas

Available
columns —
shows the data
elements you
can choose to
include in your

query

Selected
Columns —
shows those
columns you
have selected to
include in your

query

The Filter area
— allows you to
filter your data
and select
sorting and
grouping criteria
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¥ TOPMIS Il [Production) - Refresh Completed - Monday, 11 April 2005 00:46

File Edit View Took Services Window Help

[Alst]rave/z®|5 2 m@Xa9n]

& Query ASSET - [ Unitled | AER
k ) ¥ Preview First 100 Rows
Available Colunns Solected Columns
[t AR AREALDS 255 046 BS3ET =] [oe Coln e Colan Diglegame Table Nae ol
m PREVASGN LOSING AREA o A5ET
\4CCN DT ACCT DATE OFF_ACCH_PROG ASSET
lACCN_PROS. D ACCT PROG COOE OFF_ACCH_PROG A5ET
\4CCN_REC_SRCE_CD ACCT REC SOURCE CODE OFF_ACCH_PROG ASSET
ACEN_STAT D ACCT STATUS CODE OFF ACCN_FROG B5ET
lacraia MGIB BASICBENEFIT om ASSET
lacFTsh TYPE OF ARCRAFT 040 B5ET
oLy PILOT QUALIICATION 0 ASSET
lacesTA MATIONCONT PAYSTATCD OBLT B5ET
laocco EARLY SEP PMCAT o8P AS5ET
o ADDRESS CTY MAL oy B3ET
00w SECONDARY SKILL IDENT o A5ET
\ADJ_AFCS_START_FY COHORT YEAR GROUP 0AG ASSET
la0P3DT ADDITIONALPAY STARTOATE 0BT A5ET
|4DPSDT ADDITIOMAL PAY START DATE i[:A] ASSET
l | ;H

Eiwhere |@5mx | e |

GROUP1_|Database Colunn Operator Condition Logical
RECSTA ... [Faual +[6 ]

The top area is called the “type ahead” and allows you to
search for columns you want to select in your query

E | TOPMIS Il [Production) - Refresh Completed : Monday. 11 April 2005 00:46

File  Edit | View Toolz Services Window Help

] | # v Apply Detail Candiion F | ey | @ |E7 H X <8 | 5 |

LClear Query

m LClear Select

—

Perform Count

v Search Typeahead Short Name

All Tabs

fove Calumns Up
dove Columns Down

AnLA ARMY AREA LOS ASG 0AG
AP PREY ASGM LOSING AREA 0al
ACCHN_DT ACCT DATE OFF_ACCH_PROG
ACCH_PROG_CD ACCT PROG CODE OFF_ACCH_FROG

By selecting the “View” menu you can choose to either select
for terms in the “typehead short name” column or for words
in the column description (center column). If you know the
“short name” leave the “Search Typehead Short Name”
checked if you don’t know the short name, uncheck this and
search using keywords (i.e. address, grade, etc)
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LtLirvpganzT (B 7 e@xaen

¥ Preview Fist 100 fows

Seloeled Column

ASSET ﬂ Do ok Name Cohamn Dplay Name: Table Name 1y1_meachde_rm

sssss
sssss
sssss
sssss

sssss

You can move highlighted columns into the “selected
columns” area by either double clicking, dragging, or
pressing the “enter” key on the keyboard once the
column highlighted in the available columns area.

Once you've moved an available column into the “selected
columns” area, it is no longer available in the “available
columns” area.
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[+ Preview First 100 Rows

Selected Columns

3 Dec Column Mame Colurmn Dizplay Mame Table Mame sys_module_nm
[T PGRAD PERMANENT GRADE ABBREY QRY_ASSET ASSET
MAME INDIVIDUALS NAME QRY_ASSET ASSET
SEN SOCIAL SECURITY INDIMIDAL QRY_ASSET ASSET
CUDEDP ASSIGNED DUTY TITLE 0aG ASSET
DMSL DIST MGMT SUBORDINATE LEVEL ORY_ORG UNIT

[T B&BR BASIC BRANCH GRY_ASSET ASSET
PMOSW0 PMOS BASIC [ARRENT)

1 of

Some columns will have a box under the “Dec” column.
These boxes show columns that have “coding” applied to
them. If you want the column to appear in your query as
coded, leave the box alone — if you want the column to
be encoded in your query, place a check mark in the box.
(i.e. encoded, PGRAD will return a code such as 15, J5,
etc; decoded, PGRAD will return MAJ, CPT, etc.

DIST MGMT SUBORDINATE LEVEL

Orders [Ad]
oMILPO [AT] Select_ |
Cunrent [A3] hoo |

Certain selections will prompt you for more information.
When selecting any column that deals with unit (i.e. UIC,
DML, DMSL, etc), the system will prompt you to enter
specific criteria such as shown above.
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E | TOPMIS Il [Production) - Refresh Completed : Monday. 11 April 2005 00:46

File Edit Wiew Tools Services Window Help

N e =% |5 2 oEX0 0
Delete Chrl+Dr
Run
Import Data...
Lloze
Save Chil+5
Save 4s...
Erint... Cirl+F umns
Frint Prewiem
Printer Setup...
HiTtET RSB ARMY AREA LOS ASG 0AG
Exit PREY ASGM LOSING AREA 04l
ACCH_DT ACCT DATE OFF_ACCN_PROG

ACTRL DD R ACCT DDA CORE

CC ArTh DOMR

To open a saved query select “File” and then “Open”

/& Open Query

SUID Guery Mame

SHOOTD 20TH INBOUNDS

SkOOTD 2LT w01 LATE PROMO 12170

SkOOTD ALPHA ROSTER DMSL 401 02/09/%

SHMOaTD CUDEP = INCOMIMNG PERSOMMEL 03/08/%
al]

Last Acﬂ Ok |
034642 Run |

Cancel |
Help |

—

| |
Module: IASSET < User: ISMDDTD j

[+ Public Queries

You can either open a query you have already saved, or
you can search public queries — in order to find a
specific query in the public queries area, you must
know the TOPMIS Il username of the person who

created the query.

SUID Guery Mame Last Acﬁl 0K I

SMOOTD
SMOOTD

GAIMS WITH EMaIL BY MULTIPLE LICS
MANAGED INBEOUNDS

OER 5USPENSE

OH58D

SMO0TD
SMO0TD

|

02/03/2

02/08/2
03/23/2

-

Module: IASSET User: ISMDDTD

R

Run |
Cancel |

Help |

¥ Public Queries

Once you’ve open the query, you can modify the columns
and filter criteria. If you are modifying another user’s
guery, your only option to save it is to select the “Save
As” sub-menu under the “File” menu
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PMIS Il [Production) - Refresh Completed : Monday, 11 Apiil 2005 00:46

Zdt View Iools Sewices Window Help

ERIEEEX Y - IR EC EE =

ery ASSET - [ Untitled |

‘ [ Preview First 100 Rows

Available Columns Selooted Cohmns
2ALA ARMY AREA DS A55 086 ASSET =] [Des ComnBane Colurn Display Name Tabls Hame
AP PREV ASGN LOSING AREA oal ASSET DL e LISc ey
o et e e ¥ PGRAD PERMENENT GRADE ARBREY  ORY_ASSET
|ACCN_PROG_CD ACCT PAOG CODE OFF_ACCN_PROG ASSET 5N SOCIAL SECURITY INDIVIDUAL - QRY_ASSET
[LCON_REC_SACE_CD ACCT REC SOURCE CODE OFF_ACCH_PROG ASSET CIVEIR L VAT L.t
5CTH_STAT D ACCT STATUS CADE OFF_ACCH_PROG ASSET DHsL DIST MGHT SUBORDINATE LEVEL URY_DRG
SCFGIA MEIB BASIC BEMEFIT le') ASSET : !
T 54BR BASIC BRANCH QRY_ASSET
£CFTSR TYPE OF AIRCRAFT 00 255ET
soLEy FILOT QUALIFICATION a0 ASSET
HCPSTA AYIATION CONT Py STATCD 0BLT ASSET
spCeD EARLY SEF PGM CaT oer A55ET
ADCTYM ADDRESS CITY MAIL ooy ASSET
LDDSaW SECONDARY SKILLIDENT oo ASSET
4DJ_8FCS_START Fr COHORT YEAR GROUF L] ASSET
4DPSDT ADDITIGNAL Pty STRRTDATE 0BJ ASSET
£DPSDT ADDITIONAL Pay STARTDATE  ORLT 255ET
4] | _’lJ
B Where |%5mt | e, Groups |

GROUF 1__[Database Column Operator Condition Logical
[RECSTA ;IEquaI - AND -]
|pMSL ] ... [Equal = |FCHI =]

After selecting data elements for your query, press the
‘retrieve’ Icon to execute the query

= | TOPHIS Il [Production] - Refresh Completed : Monday. 11 April 2005 00:46

File Edit Yiew Toolz Services Window Help

M| 208 2o | e | B

2 0

& | Query Results ASSET - [ Untitled ] 21:25:13
MAME PGRAD SSN CUDEDP DMSL PMOSWE BABR
URRE

CH. TR&NS BR FCH TC
BAILEY ALVIN LEOM coL CHF. JT WFR SPT DIV FCH SC
BEAWER ROBERT LEE JR coL G2 FCH il
BENMETT ERIAM DAVID LTC G-3TRO FCH A
BERTHOLD MARK LTC PERSOMMEL OFMNS OFFICER  FCH MS
BESTULJOSEPH HAROLD LTC CH. MIL Law SEC FCH Ja
BIDELMAN GARY MICHAEL LTC SEMIOR BUDGET AMAL FCH Fl
BIRRER JOHM ALDEN LTC MED LOG PLANS OFFICER FCH MS
BOOME LEWIS MARSHALL coL DIRECTOR PUBLIC &FF&IRS  FCH IM
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3 ' TOPHMIS Il [Production) - Refresh Completed : Monday. 11 April 2005 0D0:46

™ dit “iew Tools Services Window Help
P rE e e | B 2 0
e Juery Results ASSET - [ Untitled ] 21:25:13

NAME PGRAD

ALEXANDER .

ARIAILTHOM & | Alnha Roster

BAILEY ALVIM | DAPMIS Photo

BEAVER ROE  [E5 Officer Record Brief

BEMNETT BF ORD

BERTHOLD 1 |22 Query System

BESTUL JOSE — gfquisti:]iun and Assignment
reng

N AL

BOOME LE'wI i

BOSTICK KEW

BOWLEY LED

BOYD ALLEM

BRANDAL P

BURKE EMME

CHAMBLISS J

CHILDERS M

CLABURN SH

COTTOM EDY

COX DOUGLS oK Cancel

D&WIS MARTH

D& MARK STEPHEN c

CUDEDP DMSL *MOSWC BABR
LIRREH

STAFF OFFICER FCH sC
CH. TRANS BR FCH TC
CHF.JT wWFR SPT DIV FCH sC
G2 FCH all
G-3TRO FCH A
FERSOMMEL OPMS OFFICER  FCH MS
CH, MIL LA/ SEC FCH Ji
SEMIOR BUDGET AMAL FCH Fl
MED LOG PLANS OFFICER FCH MS
DIRECTOR PUBLIC AFFAIRS  FCH IM
IG [LOGISTICS) FCH oo
AEROMEDEYAC OFFICER

EC PERS STFOFFICER FCH Al
FORCE MGT/MOB ATTORMEY FCH Ja
AIDE-DE-CAMP FCH IM
INCOMING PERSOMMEL FCH MP
CHIEF C4l ERANCH FCH sC
FORCE MANAGER FCH Fa&
CHEMICAL OFFICER FCH CH
53 TRAIMING OFFICER FCH AR
READIMESS THG OFFICER FCH SP
DEPFORSCOM ENGIMEER FCH EN

Your results will appear in a new window. To save the
guery to a file (excel or word) select the application

icon, then select “Utility”

5elect Application Service

Alpha Roster

A DAPMIS Photo

= Officer Record Brief

ORD

@8 Query System

Requisition and Assignment

T Strength

W Test

2 o

: Browse Text File

Export Data Window to Clipboard
Expart Data Window to File
Label Generation

MNew Excel Spreadshest

MNew Word Docurment

Send Data Window ta Printer
. Special Instruction Export Utility

0K Cancel

This menu will give you the
option to save the file in
a number of different
formats.
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Enter New Excel Filename: EHE
= Topmis2 x| = c¥ EB-

:_ﬁ Desktop

5 My Documents ! @HD
(5 My Computer 7 Huery Fo Enter New Excel Filename: E
8 e g

i = Apps (5] ]
] Apps ps %HD Save jn: I% C$ on 'Client' [C:) j = ¥ Ef-
: 0j 110
28 3% Floppy (4] #7110 1 col3927 1 Pragram Files

[==4C% on 'Client' [C:]

Documents and Settings

- o
§ @ Compact Disc [U:]

File: name| _, = Swap [V Save I
AR e T T Coea |

i

1 FormiFlow
1 Interyiden

P wAND WS
[:IWUTemp

Save az th

File name: | Open

:

Save as lype: IE:-:CE| Files [*.#L5) ﬂ Cancel

After selecting a file type, you must choose a
destination directory to save the file to. The default
location is on the TOPMIS Il server — if you save it
to this directory, you will not be able to find it later.

To save the file select your hard drive (usually the c:
drive), then select “documents and settings”, then
select your profile name, and then select the
directory in your profile where you want the file
saved.

Enter Hew Excel Filename: EHE
Save in; Ia Diocumerts and S ettings j = o O

Al Users [ gerald.sims
1 crystal. bumette 1 SMSCHS vedcetl MCPHWEKFG 15
= | dawid. emoot ez | Syzadrmin

Enter New Excel Filename:
mdavid.smoot.FDHSEDM x|« =5

2
File name: I B I Favorites

Save as ype: IE:-:CE| Files [*#L5) j Cancel

1 Start Menu
1 Useata

File name: | [

Save as type: IE;-:ceI Files [*=L5] j
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Select Application Service

% | Alpha Roster
# DAPMIS Photo
(=== Officer Record Brief

ORD
B9 Query System

: Reguisition and Assignment
Assignment Instruction View/Print (EFO)
Managed Position Reports
hManaged Positions
Reguisition
Requisition Reports

¥ Strength

W Test

Z£ Utility

(0], | Cancel |

The other sub-menus in “Query System” use the same
principle to build a query. The other areas limit the
“available columns” you can select from.

The “Managed Position Report” and the Managed
Position submenu provide information on managed
positions (i.e. Command billets centrally selected, or
positions requiring Former Battalion / Brigade
Commanders — FBCs)
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Requisition and
Assignment

Select Application Service

F | Alpha Roster
@ DAPMIS Photo
=% Officer Record Brief
I3 ORD
B8 Query System
equisition and Assignment
Aszignment Instruction Yiew/Print (RFO)
hanaged Fosition Reports
Managed Positions
Reguisition
Requisition Heports
Y Strength
Test

25 Ltility

OK Cancel
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Requisition and
Assignment

The “Requisition and Assignment” menu allows the
field user to query on requisitions built for the
accounts they manage.

The sub-menus in this application allow the user to
retrieve data in a pre-formatted roster / report.
Each menu allows the user to select from a
variety of data to produce a report with the
information they desire.

Like other applications, the Requisition and
Assignment application can be used interactively
and has hotlinks associated with it.
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RFO
Reqguest for Orders

Select Application Service

E | Alpha Roster

# DAPMIS Phato

== Officer Record Brief

I3, ORD

B8 Query System

@ Requisition and Assignment
Assignment Instruction Wiew/Print (RFO)
fanaged Fosition Reparts
Managed Positions
Reguisition

Requisition Reports

¥ Strength

W Test

25 LUtility

0K ‘ Cancel ‘

This module allows users to pull up an actual RFO
on officer to view data on included in the officers

pending assignment.
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& | TOPMIS 1l [Production) - Refresh Completed : Monday. 11 April 2005 00:46

Fil= Edit “iew Service: ‘Window Help

A LERERRELFREL R EEARas AmarvmrE r

M oma B 2|0

2w /Print

DUTY AT  NOT APPLICABLE

SPECIAL INSTRUCTIONS

fwICOMMISSIONED: ( WORRANT Right Click button to select release date
N.::ll:i — = Nomal = Amendment " Revocation € Extension
Rf:?\aI'IDAAOFJBR — — LS. ARMY HUMAN RESOURCES COMMAND
wsern | ASSIGNMENT INSTRUCTIONS - INDIVIDUAL COPY 0oaoooon
RFO DATE BSSIGNMENT
(% Specific { Range ( Since MAME oM ORDERS
[ GRADE PROJECTED
[Wwﬁm:.nl] e QRGN CMD
= Gainin: q zing STATION s
psc [ DML SEX
{+ Gaining { Losing oML MEL
cMDAsRG [
= = PDOR CVEDC
“leia'“'l_"g £t | hssIGN TO
ORGH CMD
Hew Queryl Bateh I STATION Uc
DML GEO-AREA
DmsL MOTC
REGID
ROPRC
OTRASG 00000000
ROPSIR ROPSST TVL-STAT

Users can select from a variety of filters to pull up RFOs.
To pull up a single RFO enter select a name or SSN
search. To pull all RFOs for a particular unit use the
UIC function or use the PSC function to select all
officers for a particular UIC. When using one of the unit
functions — select from either officers inbound to the
unit or officers from the unit on assignment instructions
— NOTE: only either PSC or UIC, do not use both
during the same search. The CMD/IARC should only

be used at the MACOM level.

User may also select a specific date range of the RFO to
cut down on the number of records returned.
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75 | TOPMIS 1l [Production] - Refresh Completed : Monday. 11 April 2005 00:46

File Edit “iew Services ‘window Help

W oma | B | 2|0

7 | Azsignment Instructions Yiew/Print

{+ COMMISSIONED { WARRANT

Right Click button to select releaze date

Erown Sean Michael

Bucci Carmen Thomas
Cali Micholas Peter
Caretto Peter Dominic

Carter william Andrew
Choron Richard Trent
Chrigtel Jessica &
Clantendavis Bhonda B
Clark Michael Elkanah
Crawford Elton Eugene li
Crum Curtiz Lamont
Diaviz John A

Diealiveira Marcus Fraga
Diouglas akena Meaqua
Edwards James Tyrone Jr
Ewvans Eric G

Feliz Kevin Michael

Flores Rufino B

Fon Jeremy J
Giamble Ouane Anthony

Ganci Daniel Michagl Jr

Garcia Jose Francizco
Gibbz Ricky Dan

Giorczynski Benjamin James
Giray David Robert
Gutauskas Jon W

Hannifan william Edward
Harwey Jeffrey O

Hayes James william

Hefner Jon Les Jr

Hezs Erical

Hillman Jazon Cotton

106 officers) retrieved |

DUTY AT  NOT APPLICABLE

SPECIAL INSTRUCTIONS

SSH . . . .
HAME [FRUJA ALFONS 0 J0RG = Normal = Amendment = Revocation = Diversion " Estension
REQID
U.S. ARMY HUMAN RESOURCES COMMAND
CMAAOFEBR | |
vsern | ASSIGNMENT INSTRUCTIONS - INDIVIDUAL COPY aoooooon
RFO DATE ASSIGNMENT
¥ Specific { Range { Since MAME oM ORDERS
7 GRADE 55N PROJECTED
[‘r‘r‘r‘rﬁwnn] - ORGN oMD
» Gaining Lazing
STATION UG
PSC IUPCII
DML SEX
% Gaining { Losing OMSL MEL
CMDAARC I PDOR
{+ Gaining { Losi CWEDC
- i3Inin =1
e Iu ASSIGN TO
ORGHN CMD
Search | Mew Query | Batch | STATION uic
A encolloras ~ DML GEQ-AREA
Anderson Andrew Ole DM sSL MOTC
Anderson Joseph Henry REQID
Ashill Tyler H
Eabbitt Richard Alan RGFRC
Bassett Thomas Charles DTRASG 00000000
Batule Kevin Michagl ROPSIR ROPSET RGPPSR TYL-STAT

Once you have run the report, you can pull
up the RFO for any of the officers listed
by simply double clicking on the name
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[ ToPMIS I [Production) - Refresh Completed : Monday, 11 April 2005 00:46

Fie Edt View Sewices Window Help

[IETHDR

%) AHUJA ALFONSO JORGE
(o COMNISSIONED (" warsanT  BRoh Click bulton to select elease date
N:;IIE TR I('h Nomel @ Amendment " Fevocaton € Divesin € Exfension
REQD | 115, ARMY HUMAN RESOURCES COMMAND MUND
CMAROFER [ [
e — RIN ASSIGNMENT INSTRUCTIONS - INDIVIDUAL COPY 20030509
RFODATE ASSIGNMENT AMENDMENT
v Syt Fage (St | pANE  AHUJAALFONSO JORGE ONORDERS 112
£l GRADE  LIEUTENANT COLONEL 35N PROJECTED 11Z
e ORGN D101 HHC ABN #4GLTON o0 R
Gi:!”“s;;‘s‘”g STAON nm ue WAgAA
DML 101- 10137 AIRBORNE DIVISION (AR ASSAULT) SEX ]
“””‘”“‘;ﬂ DNEL M -HO, 1015T ARBORNE MEL B
CHIARC POOR 200201 s N
v G Los
‘;";‘”‘,_”“r 2 {ASSIGHTO
ORGN D327 INBN 02 AKSLT CMD FC
New Query | Batsh | BTATION 4223 [V WACHAA
DML 101- 1015T ARBORNE DIVIBION (AIR ASSAULT) GEQ-AREA
inderson e O DMEL  101- 15T BOE 1015T ABN DIV MOTC M
inderson Joseph Henry REQOD  FCKCOOS16T
Asbill TylerH
Babbitt Fichard Alan RAPRC 112000000
Baszelt Thomas Charles DTRASG 20030801
Bl e Michaed ROPSIR A ROPSST A ROPPER A TYL-STAT
Brown Sean Michael
— DUTYAT  NOT APPLICABLE
Calilicholas Peter
Careto Peter Dominic
Carter Viliam Andrew
Choron Richard Trent
Chiistel Jessie &
CumiEersn_) | |SPECIAL INSTRUCTIONS
i)
et N T
Crum Curts Lamont
Dizviz John A N o
e E H"m 'd'u[y alﬁg;; dSuC nDar;desvelmsasswgnmenl‘ you hiave 30 days after your iniial notifieation to have your request for
Diouglas Yakena Meagua
Edvards James Tyone POC fantr Branchis MAJ(P) finders, DS 2216524, commercial 7033256624,
Futsne Frin

The top portion of the page will list the type of RFO (Normal,
Amendment, Revocation, Diversion, or Extension). If an
area is active, it means there are instructions pertaining to
that area. Right clicking on these areas will bring up a
popup screen that will show the dates of instructions in
the system.

When there is more than one area active, you must pull each
to find the date the instructions were published — the one
with the most current date shows the instructions the
officer should comply with

The bottom portion will list any special instructions such as
schooling and security clearance requirements
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Select Application Service |

& ] Alpha Hoster
A DAPMIS Photo
== Officer Recard Brief
I3, ORD
B Query System
equisition and Assignment
----- Aszignment Instruction Yiew/Print (RFO)
----- Managed Position Reports
----- hanaged Positions
----- Requisition
----- Requisition Reports
¥ Strength
Test

2% Ltility

OK Cancel

The “Managed Position Reports” and “Managed Positions”
submenus provide data on positions that are centrally
managed at DA — these include, but are not limited to, CSL
(Central Selection Lists) BN and BDE commands,
Acquisition Corps positions, and positions requiring
former BN / BDE commanders to fill.
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Select Application Service |

& ] Alpha Hoster
A DAPMIS Photo
== Officer Recard Brief
I3, ORD
B Query System
equisition and Assignment
----- Aszignment Instruction Yiew/Print (RFO)
----- Managed Position Reports
----- Managed Positions
Requisition
----- Hequisition Repors
¥ Strength

Test

2% Ltility

OK Cancel

The “Requisition” submenu is normally used in an interactive
method — you select the officer in another menu and then
open the “Requisition” menu to pull up requisition
information on that officer (similar to how you would pull
up an ORB on an officer after retrieving their data from
another menu).
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& REQUISITION REPORT REQUEST Mi=] E3

REPORT DATE
FROM jDO00/00/00 TO 0000/00,00

REPORT TYPE | DETAILED [ CLOSEDUT I‘
STATUS | OPEN { CLOSE  { CaNCEL | |

FiLL| weLIDATION |

sOURCE L |- CYCLEDATE

RODTAF poooo0mo | DTLURG booomomo | oot Ponone T poooi
conGr[ AROTYP
orasioM | BRANCH
sroooal ARPRAD
essceoc [ paoswio [
ome [ omsL [
oK | cance |

The “Requisition Reports” allows you to pull up requisitions
loaded in TOPMIS II.

The user can filter data from a number of areas to include the
Status (Open — Closed — Cancelled)
Filled Status (F=filled; U=Unfilled)

Validation Status (V=Validated; U=Unvalidated; N=Not
Valid) — the difference between a “U” status and an “N”
Status is that a “U” status has not undergone the
validation process whereas an “N” status has undergone
the validation process and was determined to be not valid.

The user can also select from a range of reporting dates or of
cycle dates — Cycles are normally run every Tuesday
morning and loaded by Wednesday

Other Filters give you additional options to narrow your
search.
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% REQUISITION REPORT REQUEST =] k3

— REPORT DATE
RERQRT TypE | DETAILED ATEIEETE FROM o0& To Roosm0en
STATUS | {+ OPEN {" CLOSE  { CANCEL
FiLe o ALIDATION [ ]

#OUREE N IE;E;EFDDADLEDD TO ﬁDDD.l'EIEI
ROOTAF DO00O000 OTLURD EI:II:IIZI."EIEI."DI:I

COMGR AROTY P
OrASION BRAHCH
AROODA AR PRlA0

L PhaA 0500
OhiL 101 - 101 5T A OmisL I

o camceL |

Once you have selected you criteria, press the “OK” button to
run the report
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BEQUISITION REPORT

Page 1of 7 REQUISITION REPORT Apr 11, 2005
REQ_CAT MO | RERCYCLE| RoRRD | Assuic | oTvuic | ARoTvF|consr| cuoTFR | REQ FRC | RoDTAF | DTLURE | ROTRMO | coming| sTatus |
oML | DML |

2005104 20050511 WAB1AA
1 H

DO REF File:

FCRCO51751 200504 20050512 WAB1AA i 05 0D 910400000 200407025 200411730 33 & W0
0101 HHC ABM A&5LT DIY FT CAMPBELL 184
101 - 10157 AIRBORNE DIVISION (AR ASSAULTY  HOT - HG, 1015T AIRBORNE

APPLY MIXON. POC CPT BESSINGPAS, DSM 221-7392

FCKCO052266 200507 2005/07/25 WAB1AA Wy o5 Fa 131 200000 200410022 20050241 38 & W0
0101 HHC ABM A&5LT DIY FT CAMPBELL 184
101 - 10157 AIRBORME DIVIZION (AR ASSAULTY  HOT - HG, 1015T AIRBORNE

DO REF File: C:'Documents and Settings'Bessinghhly Documents\Autobuild 20041 021 _AUTOBUILD XLS DD REFMUME: 46 DD POC: BESSINGPAS
Requested by: BRASWELL Job Title: FA TARGETING Apply: PALMER, MARYIN

FCRCO05226§ 200507 2005/07/2% WAB1AA Li) Q3 Fa 131 200000 200410022 20030211 38 C Wio
001 HHC ABMN ASELT DIV FT CAMPBELL WY
101 - 101 5T AIRBORME DIVISION (AR ASSAULTY  HDT - HG, 1015T AIRBORME

DD REF File: C:'Documents and Settings'Bessingkibly DocumentsWutobuild 20044 021 _AUTOBUILD XLS DD REFMUMAE: 48 DD POC: BESSINGPAS
Requested by: BRASWELL Job Title: FA TARGETING Apply: RODRIGUEZ, ROBERTO

FCRCO052297 200504 20050601 WAB1AA R WS AV 153410000 200441004 2004/1/04 32 & W0
0101 HHC ABM A&5LT DIY FT CAMPBELL 184
101 - 10157 AIRBORNE DIVISION (AR ASSAULTY  HOT - HG, 1015T AIRBORNE

DO REF File: C:'Documents and Settings'FitzhugiDesktopidiutobuild_template_current xls DD REFRUME: & DD POC: FITZHUGH Requested by: MIDDLETON
Job Tithe: R &Y Spply: MCOCRES

FCKC052463 2005/01  2005/06M15 WIDSAA R Hs AV 15Z000000 2004412029 20050217 36 & WO
0158 A% HHC GP HHC FT CAMPBELL Ky
101 - 101 5T AIRBORME DIVIZION (AR ASSAULTY  BO1 - 159TH AWIATION BRIGADE

DD REF File: C:'Documents and Settings'BessinghDesktoplautobuild_template_current xlz DD REFMNUME: 72 DD POC: BESSINGPAS Requested by: DDS
Job Tithe: ROTARY WiING PILOT Apply: Mone specified

FCKC052493 200507 20050730 WAB1AA A 35 Bl 02A000000 20050105 200502103 36 & WO
001 HHC ABN ASSLT DIY FT CAMPBELL 44

101 - 101 5T AIRBORME DIVISION (AR ASSAULTY  HDT - HG, 1015T AIRBORME

14 - MASTER INVENTORY LIST POSITION CONTROL FCKCADODT

COFS 1015T ABN DIY WICE: ANDERZOM (M)
FCRC052519 200504 20050615 WIJEAA ] H5 SC 252000000 20050107 20050301 36 & W0
oo M UEX STB FT CAMPBELL 184

101 - 10157 AIRBORNE DIVISION (AR ASSAULTY  HOT - HG, 1015T AIRBORNE

DO REF File: C:'Documents and Settings'FitzhugDesktopAutobuild_CSL_20050107 xls DD REFNUME: 299 DD POC: TUSON Reqguested by: DD Job Title:
COMMANDER Apply: MAME TED

FCKC052530 2005/04  2005/06/30 WAB3DD R Mz AN 153AGOOOC 20050111 20050117 36 & WO
0ol Ay 04 AVMSPT U FT CAMPBELL Ky
101 - 101 5T AIRBORME DIVIZION (AR ASSAULTY  BO1 - 159TH AWIATION BRIGADE

54 Records Retrieved

Your results will show all requisitions that meet your criteria.

The total number of results retrieved is listed at the bottom of
the screen

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005 73



—R=zignment Unit Information
Ulc: fWRE1AL 0101 HHC

Req.Catalog Ho: FCI{CI]S1?’I]2

Requisition Cycle: | 200504

LEM ARSLT DIV

[ Requisition - REQRA

Replacement Lead Date: I 2005051 Report Date: Elll]ﬁ.l’l]ﬁﬂ1

1o [Ho1

Location: [FT CAMPEELL

ARGODA: [FC

Sert to CHMA: I 20040713

ARPMAO:[RE CONGR: [05 Req Type:fr
State: [T Country: [ mrcon:far conmp: [© mos: fros sEl: o A1 oo | 101

— Dty Infarmnation — Personnel Reguirements

uic: | | | | ROFPSIR: | ROFSST: | ROPPER: | Lang: | MEL: |

Location: | State:l Country: I_ Tour Type:l Tour mths:l 58 Fixed: I_ CWEDC: I

— Reguisition Status
Last Updzte: [ 2004412010 Status: [OFEN
tail for fill : [ 20040745

Filled by |

Filled Status: |UNFILLED

Walid Status: WALID

Requested by: |DISTRIEIUTIDN OiISION

|7 Rernarks

Cancelled by: |

Division: |WD OIS 10N

Eranch: |DRDNP.NCE CORPS

Position Info |Incumbent | PCS and Training I By Mame | Special Remarks |

Authaorizations Document: | - |

Jok Title: lNO

Dty Description:
TBC

Poszition Mame Position Mumber

|_ Momination Reguired

Requisition Selection Tab I

Double clicking on one of the results will bring up a screen
showing detailed information on the requisition —each tab

on the bottom will display information that was loaded
into the system.
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Strength

Select Application Service

Alpha Roster
@ DAPMIS Phota
£ Officer Record Brief

ORD

Detail Strength Reports By Congr

Detail Strength Reports By Pgrad

Managerment 24 Month Projection Repart
W Test

25 Utility

0K | Cancel |

Strength Reports allow you to capture information for
use in managing your officer strength. The most
common and easiest to use report is the “Detail
Strength By Congr” report. Other reports provide
useful information in different formats.

A few words of caution — these reports at the field level
will not show you every officer assigned to your unit,
only those that are not centrally managed at AHRC. In
short, you will not see info on officers in the following
branches: AN, DC, MC, MS, JA, SP, and VC. If you
are running queries in Asset Il for comparison, you
must exclude these branches.
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F_"I TOPHMIS 1l [Production] - Refresh Completed : Wednesday. 09 March 2005 01:13

File Tools Services ‘window Help

M rroeEne | 2|0

E'I Strength Branch Reports Projection Date 20050930

MPCAD CRMGOF ARGODA DML DMSL ARPMAO  ASGAOC SORT BY

@ commissionea [ =1 -I[ -If ~-f ~-I[ -l
" \Warrant

[-COL-—-| [---LTC-or| |-—-MAJw—o| |---CPTI| |-—-CPTH-oe| ool TS| |-—Total-——|
CURR  VOU CURR ¥OU CURR WVOUCURR WOU CURR VOU CURR WoU CURR WoU

Branch Reports allow you pull up information on specific
branches / PMOS’s. The information retrieved is based on
the position the officer is filling, vice his actual branch / PMOS
(i.e. an officer filling a billet for an 01A (branch immaterial, will
be listed as on 01A instead of in their basic branch

Ei TOPMIS 1l [Production] - Refresh Completed : Monday, 11 April 2005 00:46

File Toolz Services Window Help

M rsLaeanes ? | 0O

MPCAD CRMGOF ARQODA DML  DMSL  ARPMAO ASGAOC SORT BY
' Commissioned M| M | (IR | -1 | DMSL =]
" Warrant
DMSL [-COL-—|  |—ATC-nr| |—MAJec| |-CPTQ—| |[—CPTMornoe]| |l TS| |-—Total—|
CURR VOU CURR VOU CURR VOUCURR VOU CURR YOU CURR VOU CURR VoOU
01 1 o 8 0 2 0 25 0 103 3 g g 263 3
201 1 0 10 0 24 1 17 o 108 2 78 g 238 3
501 1 0 10 0 24 1 24 0o 983 B 8 g 247 7
401 1 0 7 0 28 0 17 0 8 4 4105 g 242 4
01 1 o B 2 A 2 28 o 8 0 & g 208 4
=i 1 o 8 1 13 3 20 0 8 3 4 g 15 7
Hot 3 0 29 4 55 4 7 0 B2 4 M 4 A7 13
=01 2 o0 1 2 20 1 4 0 13 5 § g 47 B
Total @ u 9 @ 12 0 632 2 505 1 1581 49

Number that reflect a total are hot linked. By double
clicking on the number you will bring up a preformatted
roster of the officers counted against the total number.
Selecting the “YOU” column total will show all the actual
requisition as loaded by AHRC. Note: requisition must
be Valid, Open, and Unfilled (VOU) to appear
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& | TOPMIS Il [Production] - Refresh Completed : Monday. 11 Apnl 2005 00:46

File Tool: Semvices Window Help
E R =

<|;__MPCAD ARQODA DML DMSL APRPMAOQ COHGR  ASGAOC SORT BY
+ Commissioned - - = - - - -
o A A B | Y S <]

\

AUTH PROJ CURR LOSS GAIH woO DOIFF PLOS PRO  PRGH

The “Detailed Strength Reports by CONGR is the most
common of the reports in this menu that you will use.

The fewer data elements selected, the quicker the query
will pull data.

& ' TOPMIS Il [Production] - Refresh Completed : Monday. 11 Apnl 2005 00:46

File Tools Eewiﬂ Window Help

OO T DEE

~MPCAD ARQODA DML DMSL ARPMAO COHGR  ASGAOC SORT BY
+ Commissioned

" Warrant \__Iv I__I1D1 = I__Iv I__Iv |__||5 = I—_Iv

AUTH PROJ CURR LOSS GAIH VwOU DIFF PLOS PRO  PRGH

Once you've selected the data elements, click on the
“retrieve data” icon to run the report.
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[ | TOPMIS Il [Production] - Refresh Completed : Monday, 11 April 2005 00:46

File Toolz Services “window Help

M steBae 20

53 | Strength Detail Reports Projection D ate 20050930
~MPCAD ARGQODA DML DMSL  ARPMAOQ COHGR ASGAOQC SORT BY

* Commissioned ,I 101 v| vI v| 15 v| v| :-r-.-1:E:L

~ \Warrant

DMSL AUTH PROJ CURR LOSS GAIHN vOU DIFF PLOS PRO PRGH
o1 28 30 27 1 7 1] 2 3 I 0
2 ] 23 24 q 4 1 -5 2 il ]
[0 25 25 24 2 3 1 -3 1 I 0
| 28 25 26 0 I i -3 1 I 0
01 2 23 2 3 5 2 2 2 I 0
B0t 17 18 13 4 a 3 1 2 I 0
HO1 73 7E 55 G 29 4 3 G I 0
=01 = T 21 [ [ 1 -4 T o

<—W 248 211 211 26 62 12 -7 18 0 0 >
T —

Again — the totals column will return either a
preformatted roster of those selected, or the requisitions
for Valid, Open, and Unfilled requisitions built your
account.

PPET TOPMIS Il User’'s Guide Ver 1.1- 23 May 2005

78



75 | TOPMIS Il [Production] - Refresh Completed : Monday. 11 Aprl 2005 00:46

File Toolz Services “window Help

IE R =R A=

= | Strength Detaill Reportz By Pgrad

Frojection Date 20050930

ARCQODA DML DMSL ARPMAD ASGAOC

MPCAD
i+ Commissioned --||1 01 -—|| -—|| -—|| -.—I
" Warramnt

% COHGR. /Y % COHGR ./ % PRO.J S

GRADE Auth Proj O/H C-GRADE O/MH P-GRADE AUTH PRO AUTH
oL =] =] 11 10 122 122 100
LTC 33 3 =] V2 a5 105 =1
ful. Ll 245 241 211 218 85 =1 =
CPT 603 557 Er=] 5549 128 117 105
LT 632 Gd2 S05 592 74 =] 101
Total 1,575 1622 1,581 1,581 100 a7 103

0O/H C-Grade is on hand control grade of commissioned officers, i.e. CPT (P) as MAJ.

0/H P-Grade is on hand pay grade of commissioned officers, i.e. CPT ([P} still being paid a
All percentages are calculated using control grade of assigned commisioned officers
Humber of Records Retrieved: 5

Ready

The “Strength Detail by PGRAD is similar to the other
reports in the Strength menu with different criteria
available to query. The report is like all the others in the
Strength menu in that it is hot linked — you can drill down
on the numbers to retrieve actual rosters.

The projection date list the date that the projections are
run against.

Like the other reports — DA centrally managed branches
(i.,e. JAG, Medical, Chaplains, etc) are excluded from this
report.
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& | TOPMIS 1l [Production) - Refresh Completed : Monday. 11 April 2005 00:46

File Toolz Service: “Window Help

E R EEE TR E=

e ' Management 24 Month Beport Projection Date 20050930
MPCAD ARQODA DML DMSL  ARPMAO COHGR ASGAOC
|:5' Commissioned vI 101 vI vI vI vI vI
" Warrant
AUTH 1575

| LOSSES | PROJ 1622
MGT DATE ASGH ORDERS DEROS OTHER WOU PROJ DIFF
200504 1511 29 ] 0 ] 16 -111 1
200505 1497 49 ] 7 1 73 -125 3
200506 1512 54 ] 5 2 91 -110 1
200507 1530 3 ] 1 27 62 92 30
200508 1580 2 ] 1 19 39 42 ]
200509 1627 1 ] 0 1 10 5 15
200510 1622 3 ] 0 4 19 0 ]
200511 1642 0 ] 2 13 & 20 ]
200512 1659 i ] 1 2 22 a7 ]
200601 1652 0 ] 3 2 7 £ ]
200602 16585 1 ] 0 5 & EE ]
200603 1695 2 ] 1 2 5 76 ]
200604 1702 0 ] 1 2 17 0 ]
200605 1720 0 ] 3 ] 12 93 ]
200606 1729 i ] 3 1 4 107 ]
200607 1731 0 ] 3 ] 3 109 ]
200603 173 0 ] 1 ] 1 109 ]
200609 1731 i ] 1 ] 1 109 ]
200610 1731 0 ] 1 ] 1 109 ]
200641 173 0 ] 0 ] ] 109 ]
200612 1731 i ] 0 ] ] 109 ]
200701 1731 0 ] 5 ] 5 109 ]
200702 173 0 ] 2 ] ] 109 ]
200703 1729 i ] 1 ] 1 107 ]
End Of Report

The “Management 24 Month Report is a unique report that provides
valuable information. This report allows you to see a month to month
break down of your strength 24 months out. The Box at the top indicates
the authorized strength and the projected strength (the projected strength
goes out to the projection date indicated in the blue header bar).

This report allows you to look across your command or to specify for a
particular control grade(CONGR) and/or an assigned area of
concentration (ASGAQOC).

Like the other reports in the Strength Menu, the totals are hot linked and
will allow you to drill down to rosters.
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STRENGTH DATA ELEMENT

AUTH: THE TOTAL AUTHORIZATIONS FROM THE PERSONNEL
MANAGEMENT AUTHORIZATION DOCUMENT (PMAD).
PMAD: PERSONNEL MANAGEMENT AUTHORIZATION DOCUMENT
PMAD DESCRIPTION A DOCUMENT BUILT X 2 YEAR TO REFLECT
FORCE STRUCTURE AS PER SAMAS AND TAADS FILES. SOLE SOURCE
OF ACTIVE ARMY AUTHORIZATIONS BY UIC, MOS, GRAD FOR CURRENT
AND BUDGET YEARS.
EDIT CRITERIA
SAMAS = STRUCTURE AND MANPOWER ALLOCATION SYSTEM
TAADS = THE ARMY AUTHORIZATION DOCUMENT SYSTEM
PROJ: PROJECTED OPERATING STRENGTH BASED ON THE FORMULA
BELOW
PROJ = CURR - LOSS + GAIN + VOU - PLOS
CURR: THE TOTAL NUMBER OF OFFICERS ASSIGNED BASED ON THEIR
CONTROL GRADE
LOSS: THE TOTAL NUMBER OF OFFICERS SCHEDULED TO DEPART BY
THE END OF THE ASSOCIATED PROJECTION DATE.
GAIN: THE TOTAL NUMBER OF OFFICERS SCHEDULED TO ARRIVE BY
THE END OF THE ASSOCIATED PROJECTION DATE.
VOU: VALID OPEN UNFILLED REQUISITIONS. THE TOTAL NUMBER OF
VALID, OPEN, UNFILLED REQUISITIONS WITH REPORT DATES THAT
FALL WITHIN THE ASSOCIATED PROJECTION DATE.
DIFF: DIFFERENCE BETWEEN AUTH AND PROJECTED. THE RESULT OF
SUBTRACTING PROJECTED FROM AUTHORIZED.
PLOS: ANY OFFICERS WHOSE YMAV FALLS WITHIN THE PROJECTION
DATE AND IS NOT ON-ORDERS. THE OFFICERS IS CONSIDERED A TRUE
LOSS.
PRO:THE TOTAL NUMBER OF VALID, OPEN, UNFILLED REQUISITIONS
AND/OR OFFICERS ON-ORDERS,WITH REPORT DATES THAT FALL
BEYOND THE ASSOCIATED PROJECTION DATE.
PRGN: THE TOTAL NUMBER OF OFFICERS WHO ARE COSIDERED A
PROJECTED GAIN, BUT THEIR REPORT DATE IS OUTSIDE THE
ASSOCIATED PROJECTION DATE.
DMSL: THIS IS CALLED THE DISTRIBUTION MANAGEMENT
SUBORDINATE LEVEL
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Utilit
Select Application Service |

& | Alpha Hoster

M DAPMIS Photo

== Officer Record Brief

I3 ORD

B9 Cluery System

Requisition and Assignment

¥ Strength

W Test

2

----- Browse Text File

----- Export Data Window to Clipboard
----- Export Data Window to File

----- Label Generation

----- Mew Excel Spreadsheest

----- Meww Ward Document

----- mend Data Window to Printer

----- Special Instruction Export Utility

0K Cancel
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e —— CURRENT s ON ORDERS -
SSM  NAME CONGR BR FSA CF1 CFZ CMDIARC DMLDMSLADC DTRASG LOSS DT TYPE YMAY RSN CMDIARC DMLOMSLAOC CURUIC UNIT NAME Loc
MARTINODAYIDE G5 G5 FA 1382 13 FC KC W1 HO 132 20030720 20050701 PLOS 200507 A ABIAA 0101 HHC AEN AKSLT DIV KY
SCUDIERIJAMESE G5 G5 OO 1983 81 80 FC KC 101 501 (014 20040712 20050615 ORDS 200801 O FC KC 11 SO0 S04 ABSTO  OI0ICS HHCSUA K
PHPPSWARREN G5 G5 AV 1932 15 FC KC 101 A0 15M 20040701 20060501 YMAY 200805 A FJ78A O01AYVEDE BMHHC  KY
STEELEMICHAEL G5 G5 IN 1333 11 FC KC i1 300 12 20040701 20061001 YMAY 200610 A ABEAA 0101 AB HHC 03 AASLT BOI KY
VAL THOMASDILL G5 G5 I 1332 11 FC KC 101 401 17 20040730 20080701 YMAY 200807 A JIPEA  0I01IM 04 HHC, BOE (A1 KY
EBELTOODJAME G5 G5 IN 1332 11 FC KC i1 200 1z 20040701 20061001 YMAY 200610 A ABSAA 0101 AB HHC 02 AASLT BOI KY
PAGANHECTORE G5 G5 SF 1930 13 FC KC 11 HOl 152 20030726 20050516 OROS 200806 O  JX FM  SOC XH@ 182 OU4ID  W0U# 10IST AIR ASLT REPLKY
CARACCLODOMI HS G5 I 1334 11 FC KC 01 HOl 024 20040703 20070701 YMAY 200707 A JITAS O000IN HHE UEX TAC 62 KY
HARRISONWILLIAI G5 G5 Av 1931 15 FC KC i1 B0 15K 20030601 20050623 ORDS 200705 O FC  GM FOO FCH 15M JDSAA OBSAVHHC GRHHC kY
GRAYDAVIOROEI G5 G5 N 1330 11 FC KC i1 101 112 20040625 20070801 YMAY 200703 A AB4AA OITABHHCO1AASLT  KY
HOLLOWAYSAMU G5 G5 OO 1980 81 80 FC KC 101 501 904 20030730 20050601 ORDS 200807 O  JC FM CEN CHG 308 ABSTO  0I01CS HHCSUA K
GETCHELLMICHA 15 H5 I 1333 11 FC KC 01 HOl 024 20020715 20050701 PLOS 200507 A ABIAA 0101 HHC AEN AKSLT DIV KY
ULLIBRIDGE REYM 15 H5 I 1333 11 FC KC i1 HOl 034 20020715 20050701 PLOS 200507 A JITAS O000IN HHE UEX TAC 62 KY
KANDARIAMART HS H5 I 1937 11 FC KC W1 101 11z 2005015 20080001 YMAY 200801 A JIZTO  O0G1AR 02 HHTRSTA  KY
CHASEWELTONJ HS H5 SC 1987 25 FC KC 101 HOl 024 20030615 20060601 YMAY 200808 A JJETO 0000IN HHCSTBUEX  KY
COPLENLORELEI| | YIMEY 200708 & GNZTO 0563CS HOSPTASE  KY
PAIEII] Select Application Service ———|WAvs FJ4TO 0101 &% BA 05 EM HHE CB1KY
JOHNSON JAMES | IEY 200808 & ACHTO 0327 INBA 02 HHE AIR A3LKY
MILTOR KEVIN W | Alpha Roster IEY 200207 & ARSTO  0320FA 04 105T LA K
CAMPEELL JAME | IEY 200807 & ABIAA 0101 HHC ABN AKSLT DIV KY
KELLEY JEFFREYF 1 [ DAPMIS Photo YIAY 200607 O ACKTO 0426 C5 BN BNHG HE SY(KY
JOHNSOMMATHE | = : MEY 20071 & FEETO 087INBMO2BNHHC  KY
GAYLER WILLIAMF | Officer Record Brief YMAY 200803 A ABKAA 0101 AYEND3 ATK HEL BN KY
DEOLIVEIRA MAR | ORD DRODS 200307 O TC LR CACJTC 12 ACGTO 0327 INEMOIHOHECO  KY
ARMOLD HENRY & | IEY 200802 & FEETO 087INBMO2BNHHC  KY
HOBBSMIGUEL By | |E Query System ; YA 200801 A ABIAA 0101 HHE ABRAASLT DIV KY
COY SCOTT ALAK | Requisition and Assignment IEY 200302 & ACTTO  0801CSEN BNHE & SUP T KY
MILLERMICHEEL! | 09 oo i IEY 200705 & GLETO 0101 &% B 08 HHE GEN SF KY
FARLEY CHRISTAN | IMEY 200810 & FJ3TO 05265 BN BMHE SUP CKY
KUHELZREETHE | NP Test IMEY 200708 & JITAS OO00IN HHC UEX TAC 62 KY
HAYCOCK ROBER | IEY 200708 & ACETO  0502INBN02HHT ASSLT KY
REILLY DN JOSEF | ; MEY 200707 & ACFTO 06265 BN BMHE SUP I KY
DOLWICK DAMIEL F | Browse Text File MEY 200712 & ABIAA 0101 HHC AEN AKSLT DIV KY
KERBUSKIPATLO | ‘ : IEY 200304 & ABIN  ON1AE ASSLTREFL  KY
WINSKI BRIANED | Export Data Window to Clipboard YMAY 200807 A JIYTO  OOG1AR 01 HHTRSTA  KY
BROWN ERIAN DE | Expart Data Window to File ORDS 200806 O TC AN TG 530 910 ABIAA 0101 HHC ABM AASLT DIV KY
INMAN JAMES PA, | Label Generatian IEY 200807 & ARMTO 0320FAEMOZENHHS  KY
MOORE ROGER & | DRDS 200606 & FRR FR 00A ABIGA 0101 HHC ABMAASLT DIV Ky
JOHNSON KEVINF | Mew Excel Spreadsheet YIAY 200807 A JJUTO 0003 IN 04 HHCBSTE  KY
FIELDS CHARLES | | PLOS 200506 & ABIAA 0101 HHC ABN AKSLT DIV KY
LOOMIS EDWARD | Mews Word Document YMAY 200705 A ABIAA 0101 HHE ABM AASLT DIV KY
WELLMAN FREDE] | Send Data Window to Printer YIAY 200807 U ABIAA 0101 HHT ABN AASLT DIV KY
KING GENERAY | : : R DROS 200306 O F& VX HRC HAC 422 ABIAA  0I1 HHC ABNAKSLT OV KY
STINGER RUSSELL | Special Instruction Export Utility YMAY 200705 A C7OTO 0101 &% BN 02 BN HHE &HE KY
GRIFFEE DAYIDCy | MEY 200510 P ABI33  0I01 ABN AUGMENTATIO KY
HALL DELEERT M, | IMEY 200805 & ACPT0 0502INBMOTHIHECO  KY
BETANCOURT C& | EY 200301 & JIFAS, O000IN HHC UEX TAC 62 KY
BURNS STEPHEN | IEY 200808 & AB3T0 0101 &Y BN 04 BMHE BT ¢ KY
HARRIS ERIC PHIL | ¥IMEY 200807 O ABIAA 0101 HHC ABN AKSLT DIV KY
MEKNIGHT JAMES | OK Cancel YMAY 200707 A ABIAA 0101 HHC ABN AASLT DIV KY
GUMPF JOHNSTE | DROS 200506 0 FC MB ICS 105 90& ACFTO  0626CSEM BNHE SUP CLKY
WYTE JOEY STEVE bo—rre—er—mo—er e err—r—r T MY 200703 A JITTO 00031 03 HHOESTE  KY
DELOACHEUGEME HS H5 SC 1938 25 FC KC 01 HOl 018 2004025 20070501 YMAY 200705 A JIBAS 000NN LEXSTE K
WALTERSMARKL H5 H5 I 1333 11 FC KC i1 201 112 20050315 20080301 YMAY 200803 A JIOTO 007SAR 0 HHTRSTA  KY
JELLISON JOSEPH HS H5 &v 193¢ 15 80 FC KC 11 A01 152 20031031 20061001 YMAY 200610 A CEETD 003CS HASPTASE  KY
DEREMJAMESK HS H5 I 1337 11 FC KC 01 301 1z 20050107 20080101 YMAY 200801 A JHTO O07SAR 02 HHTRSTA  KY
GALLOWITZEDWA HS H5 OO 1987 81 80 FC KT 11 HOl 904 20000715 20060701 YMAY 200607 B JITAS 0000IN HHC UEX TAC 62 KY
GABRAMDOOUGLE HS HS AV 1934 15 FC KC i1 A0 15K 20030301 20060301 YMAY 200603 O GGITD 0101 &% BN 01BN HE 5YC €KY
REFYAJOSEPH HS HS Av 1970 15 FC KC 101 HOl 024 20041001 20060001 YMAY 200610 A JIFAS 0000IN HHC UEX TAC 62 KY
HOLLANDMARTIN HS  HS F& 1937 13 FC KC i1 101 137 20050202 20080201 YMAY 200802 A ACCTO  0320FABN0ZBNHESYC KY
SUWICKIRALPHI HS H5 &v 1985 15 80 FC KO 10 B0l 156G 20030616 20080531 OROS 200508 & FRR FR 00A FJSTO  OIO1AVEMOFEMHHC Ky
THOM&S WAYNE L HS HS CM 1937 74 FC KC 101 HOl 742 20040802 20070801 YMAY 200703 A ABIAA 0101 HHC ABN AKSLT DIV KY
BUTTS GREGORY H5 H5 IN 1336 11 FC KC 101 401 12 20040815 20080701 YMAY 200807 A ACATD OB7INBMOIBMHHC  KY
DSBORMEROSST HS HS SC 1933 25 FC KC i1 HOl 252 20050401 20080401 YMAY 200804 A JJETO 0000IN HHCSTBUEX  KY
CLARKROMALDP HS H5 I 1333 11 FC KC 101 401 17 20040801 20080701 YMAY 200807 A GEVTO 0327 INBNOIHRHACO Ky
TORRESRAFAEL, HS HS FA 1937 13 FC KC i1 201 132 20050307 20080301 YMAY 200803 A ACOTO 0320 FAEM 01 HHE 105MM KY
TURMERCURTIS W HS H5 FA 1935 13 FC KC i1 HOl 132 20041220 20071201 YMAY 200712 A JIFAS, OO00IN HHC UEX TAC 62 KY
MISAK RONALOIEL 15 H5 M1 1930 35 FC KC i1 200 018 20000715 20070001 YMAY 200701 A JISTD  0003IN HHC BSTE K
PATTERSOMRAN HS H5 TC 193¢ 83 80 FC KC 11 S01 904 20020613 20060701 YMAY 200807 A ABSTO  ON1CS HHD SUA K
MILLSMICHAELLE 15 H5 53 1933 53 FC KO i1 HO 532 20040310 20080801 YMAY 200603 A JIFAS, 0000IN HHC UEX TAC 62 KY
ROYARKENNETH HS HS Av 1933 15 FC KC i1 HOl 150 20000315 20050601 Flix 200508 A ABIAA 0101 HHC AEN AKSLT DIV KY

| Humber of Records Retrieved: 1496

The Utility menu allows you to save rosters from other menus
onto your computer in a specified format. We described in
detail on page 60 how to go about saving files onto your
computer.

This function is only available when you have data that can be
saved — you must either run a report or use the hotlinks to pull
up a roster before the option to save will appear.
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This Guide should not be considered as all
Inclusive. It was designed for the field user
at the BDE and below level. Any additions
or modifications to the contents are made
without the consent of the Forces Command
Power Projection Enhancement Team
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An electronic version of this document iIs
posted on the PPET homepage at:
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Commonly Used Data Elements in TOPMIS I

ENCODED
SHORT NAME FIELD TITLE DEFINITION VALUES
THE TYPE, DESIGN, AND SERIES OF AN AIRCRAFT IN WHICH FLIGHT TIME WAS
ACFTSR AIRCRAFT SERIES RECORDED BY THE INDIVIDUAL. YES
ACLEV PILOT QUALIFICATION AN AVIATORS RATING IN A CATEGORY OF AIRCRAFT. YES
ADCTYM ADDRESS, CITY MAIL 'IR':i(I;)’-I‘EESé)GNATION OF A POPULATED PLACE IN WHICH A PERSON MAY BE FOUND OR NO
ADSTCM ADDRESS, STREET CONTINUATION MAILING E—AELSTREET ADDRESS, LINE 2, DESIGNATED BY AN INDIVIDUAL FOR RECEIPT OF NO
THE NAME OF A STATE OF THE UNITED STATES DESIGNATED BY AN INDIVIDUAL FOR
ADSTM ADDRESS, STATE MAILING THE RECEIPT OF MAIL. YES
ADSTRM ADDRESS, STREET MAILING E—AELSTREET ADDRESS, LINE 1, DESIGNATED BY AN INDIVIDUAL FOR RECEIPT OF NO
THE U.S. POSTAL ZIP CODE OF THE AREA DESIGNATED BY AN INDIVIDUAL FOR THE
ADZIPM ADDRESS, ZIP CODE MAILING RECEIPT OF MAIL. NO
AEA ASSIGNMENT ELIGIBILITY AND AVAILABILITY THE LIMITATIONS ON UTILIZATION OF A MEMBER FOR ASSIGNMENT PURPOSES. YES
ARLOC UNIT HOME ARMY LOCATION THE PERMANENT LOCATION OF A UNIT. NO
AN ENCODED REPRESENTATION WHICH IDENTIFIES THE LOCATION SPECIFIED ON A
ARPMAO ASSIGNMENT REQUISITION AREA CODE REQUISITION PERTAINING TO A SOLDIER ASSIGNMENT. YES
ARQODA ASSIGNMENT REQUISTION ORGANIZATIONAL THE ORGANIZATIONAL DISTRIBUTION AUTHORITY - ACTIVE DUTY CONTAINED ON A YES
DISTRIBUTION AUTHORITY REQUISITION PERTAINING TO A SERVICE MEMBERS ASSIGNMENT.
A FACTOR TO BE CONSIDERED WHEN AN ASSIGNMENT ACTION IS CONTEMPLATED
ASCO ASSIGNMENT CONSIDERATION FOR AN INDIVIDUAL. YES
ASEPDT DATE PROJECTED SEPERATION 'ID'EI_T—YCALENDAR DATE ON WHICH A SOLDIER IS TO BE SEPERATED FROM ACTIVE NO
THE AREA OF CONCENTRATION REQUIRED BY THE POSITION TO WHICH THE
ASGAOC ASSIGNMENT AREA OF CONCENTRATION COMMISSIONED OFFICER HAS BEEN ASSIGNED. YES
ASGFAC FIRST ASSIGNMENT ADDITIONAL SKILL IDENTIFIER - THE FIRST ADDITIONAL SKILL IDENTIFIER REQUIRED BY THE POSITION TO WHICH YES
COMMISSIONED OFFICER THE COMMISSIONED OFFICER HAS BEEN ASSIGNED.
ASGFAW FIRST ASSIGNMENT ADDITIONAL SKILL IDENTIFIER - THE FIRST ADDITIONAL SKILL IDENTIFIER REQUIRED BY THE POSITION TO WHICH YES
WARRANT OFFICER THE WARRANT OFFICER HAS BEEN ASSIGNED.
THE REASON A CAREER MANAGER IS BLOCKED FROM ASSIGNING AN OFFICER
ASGINH ASSIGNMENT INHIBIT REASON AGAINST A REQUISITION, YES
ASGMSW ASSIGNMENT MILITARY OCCUPATIONAL SPECIALTY - |THE MILITARY OCCUPATIONAL SPECIALTY REQUIRED BY THE POSITION TO WHICH YES
WARRANT OFFICER THE WARRANT OFFICER HAS BEEN ASSIGNED.
ASGSAC SECOND ASSIGNMENT ADDITIONAL SKILL IDENTIFIER - [THE SECOND ADDITIONAL SKILL IDENTIFIER REQUIRED BY THE POSITION TO WHICH YES
COMMISSIONED OFFICER THE COMMISSIONED OFFICER HAS BEEN ASSIGNED.
ASGSAW SECOND ASSIGNMENT ADDITIONAL SKILL IDENTIFIER - [THE SECOND ADDITIONAL SKILL IDENTIFIER REQUIRED BY THE POSITION TO WHICH| YES
WARRANT OFFICER THE WARRANT OFFICER HAS BEEN ASSIGNED.
THE FULL NAME OF THE SPECIFIC GEOGRAPHICAL LOCATION OF THE BASE,
LOCNM UNIT HOME GEOGRAPHIC LOCATION NAME STATION, PORT, CITY OR OTHER PLACE AT WHICH THE ORGANIZATION IS YES
PERMANENTLY LOCATED.
ASGSQW ASSIGNMENT SPECIAL QUALIFICATIONS IDENTIFIER - [THE SPECIAL QUALIFICATIONS IDENTIFIER ASSOCIATED WITH THE ASSIGNMENT YES
WARRANT OFFICER MILITARY OCCUPATIONAL SPECIALTY - WARRANT OFFICER.
ASICO ADDITIONAL SKILL IDENTIFIER - COMMISSIONED AN ADDITIONAL SKILL IDENTIFIER AWARDED TO A COMMISSIONED OFFICER BASED YES
OFFICER ON TRAINING OR EXPERIENCE.
AN ADDITIONAL SKILL IDENTIFIER AWARDED TO A WARRANT OFFICER BASED ON
ASIWO ADDITIONAL SKILL IDENTIFIER - WARRANT OFFICER TRAINING OR EXPERIENCE. YES
THE BASIC BRANCH SPECIFIED ON A MODIFICATION TABLE OF ORGANIZATION AND
AUTHBR AUTHORIZED BRANCH EQUIPMENT (MTOE) OR A TABLE OF DISTRIBUTION AND ALLOWANCES (TDA) YES
AUTHORIZATION DOCUMENT
THE TANGIBLE RECOGNITION ISSUED BY THE GOVERNMENT FOR AN ACT,
AWDCAT AWARD CATEGORY ACHIEVEMENT, OR SERVICE PERFORMED BY AN INDIVIDUAL. YES
THE BRANCH OF THE ARMY IN WHICH AN OFFICER IS COMMISSIONED OR TO WHICH
BABR BASIC BRANCH HE/SHE IS SUBSEQUENTLY TRANSFERRED OR APPOINTED. YES
THE CONSTRUCTIVE DATE THAT ESTABLISHES THE BEGINNING OF AN INDIVIDUALS
BASD BASIC ACTIVE SERVICE DATE CREDITABLE ACTIVE FEDERAL SERVICE. NOTE: EDIT IS YYYYMMDD NO
THE CONDITION OF AN INDIVIDUAL RELATIVE TO THE ALLOWABLE PERCENT OF
BODFSA BODY FAT STANDARD ACCEPTABILITY TOTAL BODY WEIGHT THAT IS FAT. YES
THE YEAR AND MONTH THE DETAIL BRANCH ASSIGNMENT OF AN OFFICER IS
BREX YEAR-MONTH BRANCH DETAIL EXPIRES EXPECTED TO TERMINATE. NOTE: EDIT IS YYYYMM NOTE: THE DATE FORMAT IS NO
YYYYMM.
AN INDICATION OF WHETHER AN INDIVIDUAL HAS MET A SERIES OF OBJECTIVES
BRQUAL BRANCH QUALIFIED INDICATOR DEFINED BY THE BRANCH PROPONENT BASED ON GRADE AND SKILLS. YES
AN INDICATION OF WHETHER AN INDIVIDUAL HAS MET A SERIES OF OBJECTIVES
CBTSPB COMBAT AND SPECIAL SKILL BADGE DEFINED BY THE BRANCH PROPONENT BASED ON GRADE AND SKILLS. YES
CEDG CIVILIAN EDUCATION DEGREE THE TYPE OF ACADEMIC DEGREE. YES
CELC CIVILIAN EDUCATION LEVEL COMPLETED 'I(;}-OH;II;IL?EI:I!-EET LEVEL OF FORMAL NON-MILITARY EDUCATION AN INDIVIDUAL HAS YES
CF1A0C CAREER FIELD-1 AREA OF CONCENTRATION A COMMISSIONED OFFICERS JOB SKILL WITHIN CAREER FIELD-1. YES
AN ENCODED REPRESENTATION OF CAREER GROUPINGS INTO WHICH
Crbeb CAREER FIELD DESIGNATION CODE COMMISSIONED OFFICERS ARE PLACED FOR DEVELOPMENT AND MANAGEMENT. YES
CNTBIR COUNTRY OF BIRTH THE COUNTRY IN WHICH AN INDIVIDUAL WAS BORN. YES
THE COUNTRY TO WHICH AN INDIVIDUAL OWES ALLEGIANCE AND CERTAIN
CNTCTZ COUNTRY OF CITIZENSHIP RESPONSIBILITIES, AND FROM WHICH APPROPRIATE PRIVILEGES ARE RECEIVED. YES
CNTOSA COUNTRY OF OVERSEAS ASSIGNMENT 'ID'}:'EYCOUNTRY IN WHICH AN INDIVIDUAL SERVED DURING AN OVERSEAS TOUR OF YES
CONGR CONTROL GRADE THE GRADE REQUIRED BY THE POSITION THE OFFICER WAS SENT TO FILL. YES
CONIND CONTINENTAL UNITED STATES UNIT INDICATOR THE LOCATION OF A UNIT RELATIVE TO THE CONTINENTAL UNITED STATES. YES
CO AOC ID COMMISIONED-OFFICER-AREA-OF-CONCENTRATION-  |A CHARACTER SEQUENCE THAT IDENTIFIES A SUBDIVISION OR AREA OF EXPERTISH YES
- - IDENTIFIER WITHIN A COMMISIONED OFFICER BRANCH OR FUNCTIONAL AREA.
AN ENCODED REPRESENTATION OF A COMMISSIONED OFFICER'S SPECIFIC
CO_CRER_FLD_CD COMMISSIONED OFFICER CAREER FIELD CODE OCCUPATIONAL GROUPING (.E. BRANCH OR FUNCTIONAL AREA). YES
CO AOC ID COMMISIONED-OFFICER-AREA-OF-CONCENTRATION-  |A CHARACTER SEQUENCE THAT IDENTIFIES A SUBDIVISION OR AREA OF EXPERTISH YES
- - IDENTIFIER WITHIN A COMMISIONED OFFICER BRANCH OR FUNCTIONAL AREA.
CPPNO CURRENT PROCUREMENT PROGRAM NUMBER - THE SOURCE/PROGRAM THROUGH WHICH AN INDIVIDUAL BECAME A YES
OFFICER COMMISSIONED/WARRANT OFFICER.
A BRANCH, UNLESS THE OFFICER HOLDS TWO FUNCTIONAL AREAS AS AN
APPROVED EXCEPTION TO OPMS (GRANDFATHERED), IN WHICH THE
CRFLD1 CAREER FIELD-1 COMMISSIONED OFFICER IS QUALIFIED OR WILL BE QUALIFIED THROUGH YES
PROFESSIONAL DEVELOPMENT.
THE ORGANIZATION WITHIN A CAREER DIVISION RESPONSIBLE FOR EFFECTING
CRMGOF CAREER MANAGEMENT OFFICE PROFESSIONAL DEVELOPMENT AND OTHER PERSONNEL ACTIONS FOR THE YES
COMMISSIONED OFFICER.
CSCSEL INDIVIDUAL COMMAND AND GENERAL STAFF COLLEGE |DEFINITION: AN ENCODED REPRESENTATION OF THE STATE OF AN INDIVIDUALS YES
SELECTION STATUS CODE SELECTION FOR COMMAND AND GENERAL STAFF COLLEGE.
CSVCAD CURRENT SERVICE AGREEMENT - ACTIVE DUTY THE LATEST CONDITION UNDER WHICH AN OFFICER IS RETAINED ON ACTIVE DUTY YES

OFFICER




Commonly Used Data Elements in TOPMIS I

ENCODED
SHORT NAME FIELD TITLE DEFINITION VALUES
CTCATY COMBAT TRAINING CENTER ACTIVITY EI)-!(EE'I'SEI;I\I&I\IIEG CENTER AT WHICH A SERVICE MEMBER GAINED COMBAT TRAINING YES
CTCLVL COMBAT TRAINING CENTER EXPERIENCE LEVEL 'I};:EIE_IE/VEEDL OF COMBAT TRAINING CENTER EXPERIENCE AN INDIVIDUAL HAS YES
CTCRSN COMBAT TRAINING CENTER ATENDANCE REASON THE REASON FOR ATTENDANCE AT A COMBAT TRAINING CENTER. YES
cTCTYP COMBAT TRAINING CENTER EXPERIENCE TYPE 'IR':E;\\(/FI’EIIEDOF COMBAT TRAINING CENTER EXPERIENCE A SERVICE MEMBER YES
THE YEAR AND MONTH IN WHICH COMBAT TRAINING EXPERIENCE WAS
CTCYMD COMBAT TRAINING CENTER YEAR-MONTH DATE COMPLETED. NOTE: THE DATE FORMAT IS YYYYMM. NO
CTMOSW CONTROL MILITARY OCCUPATIONAL SPECIALTY - THE MILITARY OCCUPATIONAL SPECIALTY REQUIRED BY THE POSITION THE YES
WARRANT OFFICER WARRANT OFFICER WAS SENT TO FILL.
THE DESIGNATION APPLIED TO THE TASKS/FUNCTIONS PERFORMED BY AN
CUDEDP CURRENT DESIGNATION OF DUTIES PERFORMED INDIVIDUAL IN HIS/HER PRESENT ASSIGNMENT, AS DETERMINED BY THE PARENT NO
ORGANIZATION.
CURPPA CURRENT PERSONNEL INFORMATION SYSTEM THE PERSONNEL INFORMATION SYSTEM PROCESSING ACTIVITY WHICH SERVICES YES
PROCESSING ACTIVITY THE INDIVIDUALS "CURRENT UNIT PROCESSING CODE".
CVECFS CIVILIAN EDUCATION CERTIFICATION FUNDING THE FUNDING METHOD BY WHICH AN INDIVIDUAL IS OBTAINING OR HAS OBTAINED YES
SOURCE AN ACADEMIC DEGREE.
THE LEVEL OF RECOGNITION OFFERRED BY AN APPROVED PROGRAM OF STUDY AT|
CVEDC CIVILIAN EDUCATION CERTIFICATION A CIVILIAN INSTITUTION OR SERVICE ACADEMY. YES
CVEDI CIVILIAN EDUCATION INSTITUTION AN ACADEMIC INSTITUTION OF HIGHER LEARNING. YES
THE CALENDAR DATE ON WHICH AN INDIVIDUAL BEGAN THE PRESENT ASSIGNMENT]
pCOST DATE COMMENCED CURRENT OVERSEAS TOUR ON OTHER THAN THE 48 CONTIGUOUS STATES AND DISTRICT OF COLUMBIA. NO
THE HIGHEST LEVEL OF PERSONNEL SECURITY ELIGIBILITY (OR ACCESS TO
DDPSTA DEPARTMENT DETERMINED PERSONNEL SECURITY CLASSIFIED DEFENSE INFORMATION) GRANTED ON A FINAL BASIS BY THE YES
STATUS DEPARTMENTAL CENTRAL CLEARANCE FACILITY BASED ON THE SCOPE OF A VALID
PERSONNEL SECURITY INVESTIGATION ON RECORD.
THE DATE AN INDIVIDUAL WILL QUALIFY FOR RETURN TO THE CONTINENTAL UNITE[]
DEROS DATE ELIGIBLE FOR RETURN FROM OVERSEAS STATES (CONUS) OR NON-CONUS AREA OF RESIDENCE FROM SERVICE OUTSIDE NO
CONUS. NOTE: EDIT IS YYYYMMDD
THE DATE AN INDIVIDUAL WAS FIRST APPOINTED OR ENLISTED OR CONSCRIPTED
DIEMS DATE OF INITIAL ENTRY INTO MILITARY SERVICE INTO ANY MILITARY SERVICE OF THE U.S. NOTE: EDIT IS YYYYMMDD NO
A GROUPING OF UNITS WHICH ARE CLUSTERED TOGETHER FOR DISTRIBUTION
DML DISTRIBUTION MANAGEMENT LEVEL MANAGEMENT AND STRENGTH ACCOUNTING FUNCTIONS. YES
DMOSWO DUTY MILITARY OCCUPATIONAL SPECIALTY - WARRANT/ THE DUTY MILITARY OCCUPATIONAL SPECIALTY REQUIRED BY THE POSITION THE YES
OFFICER WARRANT OFFICER FILLED.
A SUBGROUPING OF UNITS AGGREGATED FOR DISTRIBUTION MANAGEMENT,
DMSL DISTRIBUTION MANAGEMENT SUB-LEVEL REQUISITION VALIDATION, AND STRENGTH ACCOUNTING FUNCTIONS. YES
THE CALENDAR DATE ON WHICH AN INDIVIDUAL WAS BORN. NOTE: EDIT IS
DOB DATE OF BIRTH YYYYMMDD NO
DODSPS DEPARTMENT OF DEFENSE COMPONENT OF MILITARY |THE DEPARTMENT OF DEFENSE COMPONENT OF THE SERVICE MEMBER WHO IS YES
SPOUSE THE LAWFUL WIFE OR HUSBAND OF THIS SERVICE.
THE DATE OF A MILITARY MEMBERS DISCHARGE TO CIVILIAN LIFE, DISMISSAL OR
DOs DATE OF SEPARATION TRANSFER TO THE ARMY NATIONAL GUARD, RESERVE COMPONENT OR THE NO
RETIRED RESERVE OF A MILITARY SERVICE. NOTE: EDIT IS YYYYMMDD
AN ENCODED REPRESENTATION OF THE COUNTRY TO WHICH AN INDIVIDUAL IS
DPLCNY DEPLOYMENT COUNTRY CODE RELOCATED FOR DUTY IN AN AREA OF OPERATIONS YES
AN ENCODED PRESENTATION OF THE KIND OF DEPLOYMENT IN WHICH AN
DPLTYP DEPLOYMENT TYPE CODE INDIVIDUAL PARTICIPATES. YES
AN ENCODED REPRESENTATION OF THE STATE OF THE UNITED STATES WHERE A
DPLYST DEPLOYMENT STATE COD SOLDIER IS PERFORMING MILITARY SUPPORT TO CIVIL AUTHORITIES IN DOMESTIC YES
OPERATIONS.
THE DATE OF AN INDIVIDUALS MOST RECENT RETURN TO THE CONTINENTAL
DROS DATE RETURNED FROM OVERSEAS UNITED STATES (CONUS) OR NON-CONUS AREA OF RESIDENCE, FROM SERVICE YES
OUTSIDE CONUS. NOTE: EDIT IS YYYYMMDD
THE EFFECTIVE DATE A SERVICE MEMBER WAS ASSIGNED TO DUTY IN THE
DTACD DATE OF ASSIGNMENT TO CURRENT DUTY CURRENT POSITION. NO
THE LATEST DATE DESIGNATED FOR AN INDIVIDUAL TO REPORT TO THE NEXT UNIT
DTCPRP CURRENT PRESCRIBED REPORTING DATE OF PERMANENT ASSIGNMENT. NOTE: EDIT IS YYYYMMDD NO
THE DATE A SERVICE MEMBER HAS BEEN DIRECTED TO DEPART FROM A UNIT OF
DTDASG DATE OF DEPARTURE FROM ASSIGNMENT PERMANENT ASSIGNMENT TO BE COUNTED AS A LOSS FOR THE COMMAND. NOTE: NO
EDIT IS YYYYMMDD
THE DATE THAT THOSE PERSONS FOR WHOM THE SPONSOR (NORMALLY THE HEADY
OF A HOUSEHOLD) PROVIDES SUPPORT, REACH A LOCATION OUTSIDE THE
DTDPAR DATE DEPENDENTS ARRIVED OVERSEAS CONTINENTAL UNITED STATES (CONUS) OR THEIR NON-CONUS AREA OF NO
RESIDENCE. NOTE: EDIT IS YYYYMMDD
THE BEGINNING DATE OF AN INDIVIDUALS CURRENT FULL-TIME ACTIVE DUTY TOUR
DTEADC DATE OF ENTRY ON ACTIVE DUTY CURRENT IN THE MILITARY SERVICE. NOTE: EDIT IS YYYYMMDD NO
THE CONSTRUCTIVE DATE ON WHICH AN INDIVIDUALS PERIOD OF SERVICE,
DTECUR gﬁ;ig:TEXPIRATION OF SERVICE AGREEMENT INCURRED THROUGH STATUTORY OR CONTRACTUAL PROVISIONS, EXPIRES. NOTE: NO
EDIT IS YYYYMMDD
THE CALENDAR DATE ON WHICH AN INDIVIDUAL IS RELOCATED AWAY FROM THE
DTEDPL DEPLOYMENT DATE HOME STATION FOR DUTY OR TRAINING. NO
THE DATE MARKING THE CLOSE OF A SPAN OF TIME WITHIN WHICH AN INDIVIDUALS]
DTEEPD DATE END EVALUATION PERIOD PERFORMANCE AND POTENTIAL ARE BEING ASSESSED. NOTE: EDIT IS YYYYMMDD NO
DTIDAC DATE END JOINT DUTY ASSIGNMENT ;gzll?rg; AN OFFICER COMPLETED WORKING IN A JOINT DUTY SPECIALITY NO
THE DATE ON WHICH A SERVICE MEMBER DEPARTS A PERMANENT DUTY STATION
DTLAPC glAszig‘;éﬁjST ACCOUNTABLE PERMANENT CHANGE AND THE REASSIGNMENT CONSTITUTES TRAVEL COUNTED UNDER THE FISCAL NO
YEAR LIMITATIONS. NOTE: EDIT IS YYYYMMDD
DTLBR DETAIL BRANCH THE BASIC BRANCH OF THE ARMY IN WHICH AN OFFICER IS DETAILED. YES
THE DATE A SERVICE MEMBER MOST RECENTLY RECEIVED A PHYSICAL
DTLPE DATE OF LAST PHYSICAL EXAMINATION EXAMINATION BY AN AUTHORIZED EXAMINER. NOTE: EDIT IS YYYYMMDD NO
DTMECC INDIVIDUAL MILITARY-EDUCATION COURSE THE CALENDAR DATE AN INDIVIDUAL COMPLETES A COURSE OF EDUCATION WHICH NO
COMPLETION DATE IS DEEMED PERTINENT TO CAREER MANAGEMENT.
HE DATE THAT AN INDIVIDUAL MUST BE REMOVED FROM ACTIVE STATUS. NOTE:
DTMREM DATE OF MANDATORY REMOVAL EDIT IS YYYYMMDD NO
DTPDP DATE FIELD DETERMINED PERSONNEL SECURITY THE DATE ON WHICH THE FIELD COMMANDER ESTABLISHED AN INDIVIDUALS NO
STATUS PERSONNEL SECURITY ACCESS LEVEL. NOTE: EDIT IS YYYYMMDD
THE CALENDAR DATE ON WHICH AN INDIVIDUAL IS PROJECTED TO RETURN FROM
DTPRDE DEPLOYMENT PROJECTED RETURN DATE DUTY IN AN AREA OF OPERATIONS. NO
DTPSCG DATE PERSONNEL SECURITY CLEARANCE GRANTED :;\‘HDIi\I/::SLiSN WHICH A PERSONNEL SECURITY CLEARANCE WAS GRANTED FOR AN NO
DTPSIC DATE PERSONNEL SECURITY INVESTIGATION THE DATE ON WHICH A PERSONNEL SECURITY INVESTIGATION WAS FINALIZED. NO

COMPLETED

NOTE: EDIT IS YYYYMMDD




Commonly Used Data Elements in TOPMIS I

ENCODED
SHORT NAME FIELD TITLE DEFINITION VALUES
THE DATE ON WHICH A PERSONNEL SECURITY INVESTIGATION WAS OPENED BY
DTPSII DATE PERSONNEL SECURITY INVESTIGATION INITIATEQ THE DEFENSE INVESTIGATIVE SERVICE. NOTE: EDIT IS YYYYMMDD NO
THE DATE A SERVICE MEMBER HAS BEEN DIRECTED TO REPORT TO A UNIT OF
DTRASG DATE REPORTING TO ASSIGNMENT PERMANENT ASSIGNMENT TO BE COUNTED AS A GAIN FOR THE COMMAND. NOTE: NO
EDIT IS YYYYMMDD
DTRDPL DEPLOYMENT RETURN DATE THE CALENDAR DATE ON WHICH AN INDIVIDUAL RETURNS FROM DUTY IN AREA OF NO
OPERATIONS.
THE CALENDAR DATE ON WHICH A SERVICE MEMBERS APPLICATION FOR
DTRTDS SERVICE-MEMBER-RETIREMENT DISAPPROVAL DATE RETIREMENT IS DISAPPROVED. NO
DTSFPA DATE OF REPORT OF SUSPENSION OF FAVORABLE THE DATE OF THE LATEST REPORT OF SUSPENSION OF FAVORABLE PERSONNEL NO
PERSONNEL ACTION ACTION. NOTE: EDIT IS YYYYMMDD NOTE
THE DATE AN INDIVIDUAL COMPLETED SERVING IN A COMMAND POSITION. NOTE:
DTTCA DATE TERMINATED COMMAND ASSIGNMENT EDIT IS YYYYMMDD NO
THE CITY LOCATION OF THE PERSON DESIGNATED BY AN INDIVIDUAL FOR
EMCITY EMERGENCY NOTIFICATION ADDRESS, CITY EMERGENCY NOTIFICATION PURPOSES NO
THE COUNTRY LOCATION OF THE PERSON DESIGNATED BY AN INDIVIDUAL FOR
EMGCNT EMERGENCY NOTIFICATION ADDRESS, COUNTRY EMERGENCY NOTIFICATION PURPOSES. YES
THE NAME OF THE PERSON WHO HAS BEEN SPECIFIED BY AN INDIVIDUAL AS THE
EMGDSG NAME, EMERGENCY NOTIFICATION DESIGNEE ONE TO BE INFORMED IN THE EVENT OF A CASUALTY INCIDENT. NO
EMGRMK EMERGENCY NOTIFICATION DESIGNATION, LOCAL DETAILED INSTRUCTIONS (TO A STREET OR RURAL ROUTE) DESIGNATED BY THE NO
REMARKS SERVICE MEMBER TO FACILITATE EMERGENCY NOTIFICATION.
THE STREET ADDRESS, LINE 2, OF THE PERSON DESGINATED BY AN INDIVIDUAL
EMGSTC EMERGENCY NOTIFICATION ADDRESS, STREET FOR EMERGENCY NOTIFICATION PURPOSES. NO
HE STREET ADDRESS, LINE 1, OF THE PERSON DESIGNATED BY AN INDIVIDUAL FOR
EMGSTR EMERGENCY NOTIFICATION ADDRESS, STREET EMERGENCY NOTIFICATION PURPOSES. NO
THE ZIP CODE OF THE PERSON DESIGNATED BY AN INDIVIDUAL FOR EMERGENCY
EMGZIP EMERGENCY NOTIFICATION ADDRESS, ZIP CODE NOTIFICATION PURPOSES. NO
THE STATE LOCATION OF THE INDIVIDUAL DESIGNATED BY A SERVICE MEMBER FOH
EMSTAT EMERGENCY NOTIFICATION ADDRESS, STATE EMERGENCY NOTIFICATION PURPOSES. YES
A SEGMENT OF THE POPULATION THAT POSSESSES COMMON CHARACTERISTICS
AND A CULTURAL HERITAGE SIGNIFICANTLY DIFFERENT FROM THAT OF THE
ETHGRP ETHNIC GROUP GENERAL U.S. POPULATION AND CLOSELY IDENTIFIES WITH THAT CULTURAL YES
HERITAGE.
THE HIGHEST LEVEL OF PERSONNEL SECURITY ACCESS TO CLASSIFIED DEFENSE
FDPSTA FIELD DETERMINED PERSONNEL SECURITY STATUS INFORMATION ESTABLISHED BY THE FIELD COMMANDER. YES
FSA FISCAL YEAR OF START OF ACTIVE FEDERAL THE FISCAL YEAR WHEN FULL TIME ACTIVE DUTY AS A COMMISSIONED OFFICER NO
COMMISSIONED SERVICE FIRST BEGAN. NOTE: EDIT IS YYYY NOTE: THE DATE FORMAT IS YYYY.
THE DEPARTMENT OF DEFENSE POST OFFICE DESIGNATED BY AN INDIVIDUAL FOR
GYYPOM GATEWAY POST OFFICE, MAILING THE RECEIPT OF MAIL. YES
THE AREA DESIGNATED BY AN INDIVIDUAL FOR THE RECEIPT OF MAIL THROUGH
GYPOAM GATEWAY POST OFFICE AREA, MAILING ARMY, AIR FORCE AND FLEET POST OFFICES (APO/FPO) YES
THE DEPARTMENT OF DEFENSE POST OFFICE NUMBER DESIGNATED BY AN
GYPONM GATEWAY POST OFFICE NUMBER, MAILING INDIVIDUAL FOR THE RECEIPT OF MAIL THROUGH ARMY, AIR FORCE AND FLEET NO
POST OFFICES (APO/FPO).
THE ACTUAL HEIGHT OF A SOLDIER, IN INCHES, AS INDICATED DURING THE MOST
HGTIND HEIGHT - INDIVIDUAL CURRENT WEIGH-IN OR MEDICAL EXAMINATION. NO
INET NTERNATIONAL NETWORK ELECTRONIC MAIL AN INDIVIDUALS ELECTRONIC ADDRESS IN THE INTERNATIONAL NETWORK NO
ADDRESS (INTERNET).
THE SYSTEM OF VERBAL AND/OR SIGN COMMUNICATION IN GENERAL USE AMONG
LANG LANGUAGE IDENTITY MEMBERS OF A CULTURE WITH ANY SYSTEM OF WRITING USED TO REPRESENT YES
THAT SYSTEM OF COMMUNICATION.
LANGPS LANGUAGE PROFICIENCY SOURCE AN ORIGIN OF SKILL IN A LANGUAGE. YES
LANGSS LANGUAGE PROFICIENCY SOURCE, SECONDARY THE SECONDARY ORIGIN OF SKILL IN A LANGUAGE. YES
LAST_4SSN LAST FOUR SOCIAL SECURITY NUMBER THE LAST FOUR DIGITS OF AN INDIVIDUAL'S SOCIAL SECURITY NUMBER NO
MARST MARITAL STATUS THE LEGAL STATUS OF AN INDIVIDUAL AS IT RELATES TO MARRIAGE. YES
MCRDCC gg_JQEYrESREER DEVELOPMENT COURSE THE SPECIALTY SUPPORTING COURSE COMPLETED BY A SERVICE MEMBER. YES
THE HIGHEST LEVEL OF A SERVICE MEMBERS MILITARY PROFESSIONAL
MEL MILITARY EDUCATION LEVEL DEVELOPMENT TRAINING. YES
THE HIGHEST LEVEL OF A SERVICE MEMBERS
MES MILITARY PROFESSIONAL DEVELOPMENT TRAINING. THE STATUS RELATIVE TO THE SERVICE MEMBERS MILITARY EDUCATION LEVEL. YES
MGTGR MANAGEMENT GRADE 'I’\;IFAI’E\‘)ESESENT GRADE OR PROMOTABLE GRADE IN WHICH AN OFFICER IS BEING YES
THE INDICATION OF WHETHER AN INDIVIDUAL IS REQUIRED TO PERFORM REGULAR
MLFLST MILITARY FLYING STATUS AND FREQUENT AERIAL FLIGHTS IN PERFORMANCE OF ASSIGNED DUTIES, AND YES
THEREBY COLLECTS FLIGHT PAY
THE NUMBER OF MONTHS SERVED IN ASSIGNMENTS IN WHICH BASIC FLYING
SKILLS ARE MAINTAINED IN THE PERFORMANCE OF ASSIGNED DUTIES AND
MNOPFL MONTHS OF OPERATIONAL FLYING DUTY CREDIT TRAINING THAT LEADS TO THE AWARD OF AN AERONAUTICAL RATING OR NO
DESIGNATION.
FOR ASSIGNMENT AND MANAGEMENT PURPOSES THIS ELEMENT WILL INDICATE
Mop MANNER OF PERFORMANCE THE RANKING OF AN OFFICER WITHIN A PEER GROUP. YES
IDENTIFICATION OF A SPECIFIC HUMAN BEING THROUGH A COMBINATION OF
NAME NAME, INDIVIDUAL WORDS OR SOUNDS. NO
THE NUMBER OF MONTHS AN INDIVIDUAL COMPLETED IN A FOREIGN SERVICE
NBRMOA NUMBER OF MONTHS IN OVERSEAS ASSIGNMENT TOUR IN ONE SPECIFIC COUNTRY NO
THE NUMBER OF PERSONS, 21 YEARS OF AGE OR OLDER, AND THE SPOUSE
NDEPA NUMBER OF DEPENDENT ADULTS (REGARDLESS OF AGE), WHO ARE AUTHORIZED DEPENDENTS OF THE SPONSOR. NO
THE NUMBER OF PERSONS, UNDER 21 YEARS OF AGE, WHO ARE AUTHORIZED
NDEPNC NUMBER OF DEPENDENT CHILDREN DEPENDENTS OF THE SPONSOR. NO
THE CUMULATIVE PERIOD OF FULL TIME ACTIVE DUTY AS A
NMAFOS ggmggi (S)ER’\Q/(I)(,:\EHS AND DAYS OF ACTIVE FEDERAL COMMISSIONED/WARRANT OFFICER, THROUGH THE END OF THE CURRENT FISCAL NO
YEAR, EXPRESSED IN CALENDAR MONTHS AND DAYS.
THE CUMULATIVE PERIOD OF FULL TIME ACTIVE DUTY EXPRESSED IN 30 DAY
NMAFS NUMBER OF MONTHS OF ACTIVE FEDERAL SERVICE INCREMENTS, WHICH IS CREDITABLE TO A MEMBER. NO
THE NAME OF A PERSON FOR WHOM THE SPONSOR PROVIDES SUPPORT IN
NMAUDP NAME, AUTHORIZED DEPENDENT ACCORDANCE WITH THE DEPARTMENT OF DEFENSE MILITARY PAY AND NO
ALLOWANCE ENTITLEMENTS MANUAL.
THE NUMBER OF FOREIGN SERVICE TOURS THE MEMBER HAS COMPLETED IN
NOLOT NUMBER OF OVERSEAS LONG TOURS WHICH THE LENGTH OF THE TOUR IS EQUAL TO OR GREATER THAN 36 MONTHS NO
ACCOMPANIED AND EQUAL TO OR GREATER THAN 24 MONTHS ALL OTHERS.
THE NUMBER OF FOREIGN SERVICE TOURS THE MEMBER HAS COMPLETED IN
NOSOT NUMBER OF OVERSEAS SHORT TOURS WHICH THE LENGTH OF THE TOUR IS LESS THAN 36 MONTHS ACCOMPAINED OR NO
LESS THAN 24 MONTHS ALL OTHERS.
ODA_CD ORGANIZATION DISTRIBUTION AUTHORITY CODE AN ENCODED REPRESENTATION OF AN ORGANIZATION WHICH IS RESPONSIBLE YES

FOR THE DISTRIBUTION OF SOLDIERS.
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ORGAA RGANIZATION REQUISITION ASSIGNMENT AREA THE LOCATION FOR WHICH AN ASSIGNMENT REQUIREMENT HAS BEEN CREATED. YES
AN INDICATION OF THE STABILIZED TOUR LENGTH OF THE ASSIGNMENT TO WHICH
ORSTT ON-ORDERS STABILIZED TOUR TYPE THE SERVICE MEMBER HAS BEEN DIRECTED BY COMPETENT AUTHORITY AND YES
CITED IN ISSUED ORDERS.
THE DATE THAT AN INDIVIDUAL ENDED A PRIOR OVERSEAS ASSIGNMENT. NOTE:
OSAED OVERSEAS ASSIGNMENT END DATE EDIT IS YYYYMMDD NO
THE CALENDAR DATE ON WHICH AN INDIVIDUAL BEGINS A TOUR OF DUTY IN A
OSASD OVERSEAS ASSIGNMENT START DATE LOCATION OUTSIDE THE BOUNDARIES OF THE CONTINENTAL UNITED STATES NO
PARENT_UIC PARENT UIC THE PARENT UNIT OF ASSIGNMENT NO
THE DATE THAT ESTABLISHES THE RELATIVE SENIORITY OF AN INDIVIDUAL AMONG
PDOR PERMANENT DATE OF RANK, ACTIVE DUTY OTHERS WHO POSSESS THE SAME PERMANENT GRADE ON THE ACTIVE DUTY LIST NO
(ADL). NOTE: EDIT IS YYYYMMDD
THE CONSTRUCTIVE DATE THAT ESTABLISHES THE BEGINNING OF AN INDIVIDUALS
PEBD PAY ENTRY BASIC DATE CREDITABLE FEDERAL SERVICE FOR PAY PURPOSES. NOTE: EDIT IS YYYYMMDD NO
AN ENCODED REPRESENTATION OF A SERVICE MEMBER'S OFFICIAL STANDING
PGRAD PERMANENT GRADE, ACTIVE DUTY WHICH ESTABLISHES RELATIVE SENIORITY IN THE US ARMY'S HIERARCHICAL YES
STRUCTURE
THE PROMOTION SELECTION BOARD STATUS OF A CANDIDATE WITHIN A
PGRSBS PERMANENT GRADE SELECTION BOARD STATUS PERMANENT GRADE STRUCTURE. YES
THE NUMBER OF TIMES A CANDIDATE HAS FAILED BEING SELECTED WITHIN A
PGRSFL PERMANENT GRADE SELECTION FAILURES PERMANENT GRADE STRUCTURE. NO
A SERIES OF NUMERIC CHARACTERS WHICH UNIQUELY IDENTIFIES A SPECIFIC
PHONE_NR TELEPHONE NUMBER TELEPHONE LINE. NO
PHYSICAL RATING IN EACH OF THE PULHES CATEGORIES (P=PULMONARY;
PHPFAC PHYSICAL PROFILE FACTORS PULHES U=UPPER EXTREMITIES; L=LOWER EXTREMITIES; H=HEARING; E=EYES;
S=PSYCHOLOGICAL)
A DESIGNATION TO REPRESENT CERTAIN COMBINATIONS OF PHYSICAL PROFILE
pHYC PHYSICAL CATEGORY SERIAL CODES (PULHES) AND THE MOST SIGNIFICANT DUTY LIMITATIONS YES
PMAO UNIT PERSONNEL MANAGEMENT ACTIVITY - OFFICER g:é:,\ﬁ?igg’:ﬁl' MANAGEMENT ACTIVITY - OFFICER ASSOCIATED WITH AN YES
THE MILITARY OCCUPATIONAL SPECIALTY OF A WARRANT OFFICER WHICH IS OF
PMOSWO SVT'\RA:E;TMO”;:IEQ?(ROCCUPATIONAL SPECIALTY - FIRST SIGNIFICANCE TO THE ARMY IN TERMS OF TRAINING, EXPERIENCE, YES
DEMONSTRATED QUALIFICATIONS AND ARMY NEEDS
THE AUTOVON FACSIMILE TELEPHONE NUMBER WHERE THE INDIVIDUAL CAN BE
PNAVDF PHONE NUMBER AUTOVON DUTY FACSIMILE REACHED DURING DUTY HOURS. NO
PNAVDY TELEPHONE NUMBER, DEFENSE SWITCHED NETWORK,|THE DEFENSE SWITCHED NETWORK TELEPHONE NUMBER WHERE THE INDIVIDUAL NO
DUTY CAN BE REACHED DURING DUTY HOURS.
THE COMMERCIAL TELEPHONE NUMBER WHERE THE INDIVIDUAL CAN BE REACHED
PNCDY TELEPHONE NUMBER, COMMERCIAL, DUTY DURING DUTY HOURS. NO
THE COMMERCIAL FACSIMILE TELEPHONE NUMBER WHERE THE INDIVIDUAL CAN
PNCDYF PHONE NUMBER COMMERCIAL DUTY FACSIMILE BE REACHED DURING HOURS. NO
THE TELEPHONE NUMBER DESIGNATED BY AN INDIVIDUAL FOR EMERGENCY
PNEMGN TELEPHONE NUMBER, EMERGENCY NOTIFICATION NOTIFICATION PURPOSES. NO
PNPMAD TELEPHONE NUMBER OF PERMANENT MAILING THE TELEPHONE NUMBER ASSOCIATED WITH THE INDIVIDUALS PERMANENT NO
ADDRESS MAILING ADDRESS
A DESIGNATION OF AN ORGANIZATION OR ORGANIZATIONAL ELEMENT WHICH
PPA ZE?@?T,\#NEL INFORMATION SYSTEM PROCESSING PROVIDES AUTOMATIC DATA PROCESSING SERVICE IN SUPPORT OF THE ARMY'S YES
MILITARY PERSONNEL INFORMATION SYSTEM (PERSINS).
PRENAM PREVIOUS NAME, INDIVIDUAL ,\;\mg\é?\‘l\ﬂi;éLs PRIOR RECORDED NAME BEFORE A NAME CHANGE. INCLUDES NO
PRIMSW PRIMARY SPECIAL QUALIFICATIONS IDENTIFIER - THE SPECIAL QUALIFICATIONS IDENTIFIER THAT IS ASSOCIATED WITH THE PRIMAR YES
WARRANT OFFICER MILITARY OCCUPATIONAL SPECIALTY - WARRANT OFFICER.
THE SEQUENTIAL NUMBER OF AN INDIVIDUAL IN ORDER OF STANDING ON A LIST OFj
PRLSN PROMOTION LIST SEQUENCE NUMBER PERSONNEL RECOMMENDED FOR PROMOTION. NO
A PRIOR DATE THAT ESTABLISHED THE RELATIVE SENIORITY OF AN INDIVIDUAL
PRPDOR PREVIOUS PERMANENT DATE OF RANK, ACTIVE DUTY |AMONG OTHERS WHO POSSESSED THE SAME PERMANENT GRADE ON THE ACTIVE NO
DUTY LIST (ADL). NOTE: EDIT IS YYYYMMDD
A HIERARCHICAL RATING INDICATING A SERVICE MEMBERS PRIOR PERMANENT
PRPGRA PREVIOUS PERMANENT GRADE, ACTIVE DUTY OFFICIAL STANDING ON THE ACTIVE DUTY LIST (ADL). YES
AN ENCODED REPRESENTATION OF AN ORGANIZATION THAT PROVIDES
psc PERSONNEL SERVICE CENTER CODE PERSONNEL SUPPORT TO ONE OR MORE ARMY UNITS. YES
PSIC PERSONNEL SECURITY INVESTIGATION COMPLETED ;I;\‘HDEI\;\[()IE’JIZSF PERSONNEL SECURITY INVESTIGATION WHICH WAS FINALIZED ON AN YES
pSil PERSONNEL SECURITY INVESTIGATION INITIATED ;I;\‘HDEI\;\[()IE’JIZSF PERSONNEL SECURITY INVESTIGATION WHICH WAS STARTED ON AN YES
THE LEVEL OF FUNCTIONAL CAPACITY OF AN INDIVIDUALS NEURO- PSYCHIATRIC
PSYC PSYCHIATRIC RATING CHARACTERISTICS. NOTE: YES
PWCPCD PREVIOUS WEIGHT CONTROL PROGRAM COMPLETION |THE DATE AN INDIVIDUAL FINISHED THE FIRST WEIGHT CONTROL PROGRAM. NOTE: YES
DATE EDIT IS YYYYMMDD
A DIVISION OF THE HUMAN POPULATION HAVING DESCENT OR ORIGIN IN
RACPOP RACE/POPULATION GROUP PARTICULAR PEOPLES OR RACIAL GROUPS YES
AN ENCODED REPRESENTATION OF A SERVICE MEMBER'S OFFICIAL STANDING
RANK_CD MILITARY RANK CODE WHICH ESTABLISHES RELATIVE SENIORITY IN THE US ARMY'S HIERARCHICAL YES
STRUCTURE.
RECSTA RECORD STATUS BiE:gZa/}l(E/lNACTIVE CONDITION OF AN INDIVIDUALS RECORD ON THE PERSONNEL YES
DESIGNATES THE REPORT CATEGORY OF RACE/POPULATION GROUP AND ETHNIC
REDCAT RACIAL/ETHNIC DESCENT CATEGORY GROUP RELATIONSHIP. YES
RELDEN RELIGIOUS DENOMINATION ;:EEIéSME OF A SECT OR GROUP OF INDIVIDUALS HAVING SIMILAR THEOLOGICAL YES
A ROLE NAME FOR ASG_RPT_DT WHICH DESIGNATES THE DATE A SOLDIER SHOULQ
REQ_ASG_RPT_DT REQUISITION ASSIGNMENT REPORTING DATE REPORT TO A NEW ASSIGNMENT AS SPECIFIED ON A PERSONNEL REQUISITION. NO
RETDSR SERVICE-MEMBER-RETIREMENT DISAPPROVAL AN ENCODED REPRESENTATION OF THE BASIS FOR A SERVICE MEMBERS REQUEST| YES
REASON CODE BEING DENIED
RETRST ERVICE-MEMBER-RETIREMENT REQUEST STATUS AN ENCODED REPRESENTATION OF THE STATUS OF A SERVICE MEMBERS YES
CODE RETIREMENT REQUEST.
RGTAFF REGIMENTAL AFFILIATION ;?’I:EIS/EﬁEI\SENTAL DESIGNATED UNIT WITH WHICH A SERVICE MEMBER IS YES
THE BASIS FOR A SERVICE MEMBER PERFORMING DUTY IN AN ATTACHED STATUS
RSNATC REASON FOR ATTACHMENT WITH A UNIT OTHER THAN THE ONE TO WHICH ASSIGNED. YES
RSNSFS REASON FOR SUSPENSION OF FLYING STATUS THE BASIS FOR SUSPENDING AN AVIATOR FROM FLYING DUTY. YES
THE CALENDAR DATE ON WHICH A SOLDIERS APPLICATION FORSEPARATION FROM
SAPRDT DATE SEPARATION APPLICATION APPROVED ACTIVE DUTY UNDER THE PROVISIONS OF AN ARMY DRAWDOWN PROGRAM WAS NO
APPROVED.
SCOA SERVICE COMPONENT OF ORIGINAL APPOINTMENT THE SERVICE COMPONENT TO WHICH A MEMBER WAS FIRST APPOINTED. YES
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SCoMPT SERVICE COMPONENT ZSEEESMARY SUBDIVISIONS OF THE SEPARATE MILITARY SERVICES OF THE ARMED o
THE TYPE, AND IF APPLICABLE, EXTENUATING CIRCUMSTANCES THERETO, OF (1)
TRANSFER OR REVERSION OF AN ACTIVE DUTY MILITARY MEMBER TO ANOTHER
SEPTYM SEPARATION TYPE, MILITARY SERVICE COMPONENT, (2) SEPARATION OF A MILITARY MEMBER FROM A PERIOD YES
OF ACTUAL OR APPARENT (DE JURE OR DE FACTO) SERVICE WITH A DOD
COMPONENT
SEX SEX THE DIVISION OF HUMAN BEINGS INTO TWO GROUPS BASED ON DIFFERING vES
PHYSIOLOGICAL CHARACTERISTICS.
SFPAI SUSPENSION OF FAVORABLE PERSONNEL ACTION THE EXISTENCE OF INFORMATION IN THE SUSPENSION OF FAVORABLE PERSONNEL o
INDICATOR ACTION DATA ELEMENTS.
SFPARS ;Eigg’,\\,‘SION OF FAVORABLE PERSONNEL ACTION THE BASIS FOR SUSPENDING FAVORABLE PERSONNEL ACTION ON AN INDIVIDUAL. YES
THE AMOUNT OF MONEY, IN TEN THOUSANDS OF DOLLARS, OF INSURANCE
SGLICO SERVICEMENS GROUP LIFE INSURANCE COVERAGE ~ [PROTECTION OPTIONALLY SELECTED AS A MEMBER UNDER THE SERVICEMENS YES
GROUP LIFE INSURANCE (SGLI) PROGRAM.
AN ENCODED REPRESENTATION OF THE KIND OF EDUCATIONAL AID, AWARDED BY
SHPTCD INDIVIDUAL SCHOLARSHIP TYPE CODE ELIGIBLE DONORS, TO A RECEIPTENT FOR ADVANCED EDUCATION, AT AN YES
INSTITUTION OF HIGHER LEARNING.
THE DEMONSTRATED DEGREE OF SPEAKING SKILL OF AN INDIVIDUAL AS
SLSPR LANGUAGE SPEAKING PROFICIENCY LEVEL DETERMINED BY A LANGUAGE EXAMINATION. YES
THE LANGUAGE FOR WHICH THE SERVICE MEMBER IS RECEIVING FOREIGN
SPLANG SPECIAL PAY LANGUAGE LANGUAGE PROFICIENCY PAY (ELPP), YES
THE CALENDAR DATE ON WHICH A SOLDIERS SEPARATION APPLICATION UNDER
SRECDT DATE SEPARATION APPLICATION RECEIVED THE PROVISIONS OF AN ARMY DRAWDOWN WAS RECEIVED FOR CONSIDERATION. NO
SSN SOCIAL SECURITY NUMBER A UNIQUE INDICATION OF AN INDIVIDUAL AND HIS/HER SOCIAL SECURITY ACCOUNT NO
THE SOCIAL SECURITY NUMBER OF THE LAWFUL WIFE OR HUSBAND OF THIS
SSNSPS SOCIAL SECURITY NUMBER OF SPOUSE SERVICE MEMBER. NO
THE CALENDAR DATE ON WHICH A SOLDIER SUBMITS AN APPLICATION FROM
SSUBDT DATE SEPARATION APPLICATION SUBMITTED ACTIVE DUTY UNDER AN ARMY. DRAWDOWN PROGRAM. NO
STBR STATE OF BIRTH THE STATE OF THE UNITED STATES IN WHICH THE INDIVIDUAL WAS BORN. YES
THE STATE OF THE UNITED STATES WHERE THE WIFE OR HUSBAND OF AN
STBRSP STATE OF BIRTH, SPOUSE INDIVIDUAL WAS BORN. YES
STEAD STATE FROM WHICH ENTERED ACTIVE DUTY THE STATE WHERE THE SOLDIER ENTERED CURRENT TOUR OF ACTIVE DUTY. YES
THE STATE RECORDED AS THE PERMANENT HOME OF THE SERVICE MEMBER
STHRED SL/;{/E OF HOME OF RECORD UPON ENTRY ON ACTIVE |, 12\ cOMMISSIONED, REINSTATED, APPOINTED, REAPPOINTED, ENLISTED, YES
REENLISTED, INDUCTED, OR ORDERED INTO THE RELEVANT TOUR OF ACTIVE DUTY]
STLOCU STATE LOCATION UNIT THE STATE OF THE UNITED STATES WHERE AN ORGANIZATION IS LOCATED. YES
THE SERVICE COMPONENT OF THE SERVICE MEMBER WHO IS THE LAWFUL WIFE
SVCMSP SERVICE COMPONENT OF MILITARY SPOUSE OR HUSBAND OF THIS SERVICE MEMBER. YES
TSFPAR YPE OF SUSPENSION OF FAVORABLE PERSONNEL THE CATEGORIES INTO WHICH A REPORT OF SUSPENSION OF FAVORABLE VES
ACTION REPORT PERSONNEL ACTION IS DIVIDED.
UADZIP UNIT ADDRESS, ZIP CODE THE U.S. POSTAL ZIP CODE OF THE AREA WHERE A UNIT IS LOCATED. NO
UDESC UNIT DESCRIPTION-MODIFICATION TABLE OF HE SHORT, DESCRIPTIVE NAME OF A MODIFICATION TABLE OF ORGANIZATION AND NO
ORGANIZATION AND EQUIPMENT EQUIPMENT (MTOE) UNIT.
THE AREA DESIGNATED BY A UNIT FOR THE RECEIPT OF MAIL THROUGH ARMY, AIR
UGPOAM UNIT GATEWAY POST OFFICE AREA, MAILING FORGE AND FLEET POST OFFICES (APO/FPO), YES
THE DEPARTMENT OF DEFENSE POST OFFICE NUMBER DESIGNATED BY A UNIT FOR
UGPONM UNIT GATEWAY POST OFFICE NUMBER, MAILING THE RECEIPT OF MAIL THROUGH ARMY, AIR FORCE, AND FLEET POST OFFICES (AP  NO
FPO).
UGTPOM UNIT GATEWAY POST OFFICE, MAILING THE DEPARTMENT OF DEFENSE POST OFFICE DESIGNATED BY A UNIT FOR THE VES
RECEIPT OF MAIL.
uiC UNIT IDENTIFICATION CODE THE UNIT IDENTIFICATION CODE FOR A MILITARY UNIT NO
UNIT_DSG_TX MILITARY-UNIT DESIGNATION TEXT G’\iﬁARACTER STRING REPRESENTING THE DESCRIPTIVE NAME OF A MILITARY NO
A SEQUENCE OF CHARACTERS THAT UNIQUELY DENOTES AN AUTHORIZED USER
USERID INFORMATION SYSTEM USER IDENTIFIER OF AN AUTOMATED SYSTEM. NO
VOL_INDEF_DECLN_DT |SOLDIER VOLUNTARY INDEFINITE DECLINATION DATE ;?ETCUASLENDAR DATE ON'WHICH A SOLDIER DECLINED VOLUNTARY INDEFINITE NO
DEFINITION: THE ACTUAL WEIGHT OF A SOLDIER, IN POUNDS, AS INDICATED
WTIND WEIGHT, INDIVIDUAL DURING THE MOST CURRENT WEIGH-IN OR MEDICAL EXAMINATION NO
THE YEAR AND MONTH IN WHICH AN INDIVIDUALS CURRENT ASSIGNMENT
YMAEAT XSQE"B?SI? '?EFR?/ISIﬁEI":‘(’DV‘r\IIENT ELIGIBILITY AND RESTRICTION EXPIRES AND THE INDIVIDUAL BECOMES AVAILABLE AND ELIGIBLE NO
FOR ASSIGNMENT. NOTE: THE DATE FORMAT IS YYYYMM.
THE EARLIEST YEAR AND MONTH IN WHICH AN INDIVIDUAL WILL BE AVAILABLE FOR
YMAV YEAR-MONTH OF AVAILABILITY FOR ASSIGNMENT THE NEXT ASSIGNMENT. NOTE: THE DATE FORMAT IS YYYYMM. NO
THE EARLIEST YEAR AND MONTH ON WHICH AN INDIVIDUAL CAN BE GIVEN
YMESP YEAR-MONTH END OF STABILIZATION PERIOD PERMANENT CHANGE OF STATION ORDERS TO LEAVE THEIR PRESENT UNIT OF NO
ASSIGNMENT. NOTE: THE DATE FORMAT IS YYYYMM.
THE YEAR AND MONTH AN INDIVIDUAL MOST RECENTLY WAS TESTED FOR THE
YMHVSC éﬁéiﬁﬁ?ﬂg1:5?”&#“”}”;%3{55&%5““ VIRUS PRESENCE OF HUMAN IMMUNO-DEFICIENCY VIRUS ANTIBODIES IN THE BLOOD NO
SYSTEM. NOTE: NOTE: THE DATE FORMAT IS YYYYMM.
THE CALENDAR YEAR AND MONTH ON WHICH THE PHOTOGRAPH OF A SERVICE
YMLOPH YEAR-MONTH OF LAST OFFICIAL PHOTOGRAPH MEMBER WAS TAKEN FOR INCLUSION IN THE OFFICIAL MILITARY PERSONNEL FILE NO

NOTE: THE DATE FORMAT IS YYYYMM.
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